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®oH/1 OLICHOYHBIX CPEACTB

1. IlepeuyeHb OlleHMBAEMbIX KOMIETEHIIUI:

—  crocobeH

pa3pabatbIiBaTh

CHCTEMBI

AHAJIMTHUKH

nudposoit

JOKYMEHTHPOBaHHBIX cep AesrenpbHocTr opranu3aiuu ([TK-3).

2. Ilnanupyemble pe3yJibTaThl 00y4eHHs M0 JHCHHUIIMHE (MOIYJII0)

W3yuenune NUCHUIUIMHBI HampaBieHo Ha (opmupoBanue cieayromux komnereHiuii (1K) u

HHIUKATOPOB UX JOCTHUIKCHUS.

Koa n NuaukaTopbl 10CTHKEHUSI KOMIIETeH UM
HaNMMeHOBaHUe 3HATh yMeTh BJIaJIeTh
KOMIIETEHIIMH
IIK-3. CnocoGeH |e ucropuio ® BBLISIBHTH ¢ npodeccuoHaTEHON

pa3zpabaThIBaTh BO3HHUKHOBCHHS u | crenupuky TEPMUHOJIOTUEN B
CUCTCMbl aHAJUTHKHU | pa3BUTUS JOKYMEHTOB | (opmupoBaHUS chepe opraHu3anuu
udpoBoi [0 JIMYHOMY COCTaBy | JOKYMEHTOB no | paboTbl  apXHMBOB
Tpanchopmanuu (31); JUYHOMY COCTaBYy B | JOKYMEHTOB o
AOKYMCHTUPOBAHHBIX |e KjacCU(UKAIUIO pa3Hble  IICPHOJbI JINYHOMY  COCTaBY
chep  JIEATENBHOCTH | NOKYMEHTOB [0 | CTaHOBJIECHUSA (B1);
OpraHusanunn JIMYHOMY COCTaBy | AapXHBHOI'O Jiena (e METOOUKON
(32); Y1), 3KCIIEPTU3BI
® HOPMaTHBHO- ® BLISBUTH JIOKYMEHTOB u
MpaBOBbIE u| croenuduxy orbopa WX  Ha
JIOKYMEHTEI B cepe | popmMHupoBaHUS apXMBHOE XpaHEHUE
peryjaupoBaHus JIOKYMEHTOB no | (B2);
pa6OTBI C KaJApOBbIMHU JJUYHOMY COCTaBYy B (e METOJaMU
JOKyMEHTaMu 0 | pasHele  NEPUOIBI |  (HOPMUPOBAHUS
JTUYHOMY COCTaBy | CTaHOBIICHHUS YUETHBIX
(33); apxXuBHOTO  Jiena | jokymenToB (B3);
® TEXHOJIOTHIO (¥2), e METOIaMH
OpraHusainuu padoThl |® HCIOIb30BaTh B | (opMHpOBaHHUS
C JIOKyMEHTaMH TI0 | IPO(ECCHOHAIBHO Hay4HO-
JTHYHOMY cocTaBy | ¥ JAEATENBHOCTH | CIIPABOYHOTO
(34); HOPMAaTHUBHEBIE W | anmapara K
® 0COOEHHOCTHU METOANYCCKHUEC JOKYMECHTaM 10
POBEJACHUS AOKYMCHTBI JIMYHOMY  COCTaBY
9KCIIEPTU3HI roCyJIapCTBCHHBIX (B4);
JTOKYMEHTOB o M MYHHUIMIIAJIbHBIX e METOIAMU
JIJUYHOMY COCTaBy B apXHUBOB Hu OopraHu3anuu
YCIOBHSIX  ITUGPOBOM apXUBHBIX  CITyK0 HUCIIOJIb30BAHUS
TpanchopManum opranusauuii (¥3); | nokymeHTOB o
JIOKYMEHTUPOBAHHBIX |® BBIITOJIHATH JMYHOMY COCTaBy B
chep  ACATENBHOCTH | OIKCIEPTU3Y YCIIOBUSIX
opranuzanuu (35); JIOKYMEHTOB u | nudposoi
® 0COOEHHOCTH orbopa uMX Ha | TpaHCHOpPMALHU
XpaHeHUsT W y4dera | apXMBHOC JIOKYMEHTHPOBaHH
JTOKYMEHTOB no | Xpanenue (Y4); BIX chep
JUYHOMY COCTaBy B |® BBIIIOJIHATH JIeSITeTbHOCTH
ycnoBuax 1HQPOBOi | PadoTH, opranuzaiuu (BS);
Tpanchopmanuu CBSI3aHHBIC C |® MeTOmaMMu

TpaHchopmaIuu




JTOKYMEHTHPOBaHHBIX
chep  AeATETBHOCTU
opranuzanu (36);
0COOEHHOCTH
CO3/IaHUS W BEJCHUS
CIPaBOYHO-
MTOMCKOBBIX CPEJICTB K
JTOKYMEHTaM o
JUYHOMY COCTaBy B
yCIOBUAX 1U(POBOIA
TpaHchopmanuu
JOKYMEHTUPOBAaHHBIX
chep  AEATETHLHOCTU
opranuzanuu (37);
0COOEHHOCTH
OpraHu3aIuu
WCIIOJIb30BAHUS
JIOKYMEHTOB 1o
JUYHOMY COCTaBy B
yCIOBHAX 1U(POBOIA
TpaHchopMaIuu
JOKYMEHTHUPOBAaHHBIX
chep  ICATEIHHOCTH
opranuzanuu (38);
0COOCHHOCTH
OpraHu3aIu
YHHUYTOKEHUS
JIOKYMEHTOB o
JUYHOMY COCTaBy B
YCIOBUSIX  IHUQPPOBOIA
TpaHchopmanuu
JTIOKYMEHTUPOBAaHHBIX
chep  HMEATEIBHOCTH
opranuzanu# (39);
JTarbl CO3/TaHUS
AIEKTPOHHOTO apXHBa
(310);

MPaBOBBIE HOPMBI B
chepe HEATEIBHOCTH
ANMEKTPOHHBIX
apxuBoB (311);
OCHOBHBIE
HaIpaBJICHUS
COBEpIIICHCTBOBAHUS
ANEKTPOHHBIX
apXUBOB JIOKYMEHTOB
10 JIMYHOMY COCTaBY
(312);
OTEYEeCTBEHHOE
MIPOrPaMMHOTO
o0ecrnieueHus
CO3IaHHUS

JUIA

y4eTOM u
XpaHEHUEM
JIOKYMEHTOB o

JIMYHOMY COCTaBy
(V5);

¢dbopmHupoBaTh
Hay4yHO-
CIIPABOYHBIN
anmnapar K
JOKyMEHTaM  TIO

JUYHOMY COCTaBY
(V6);
OpraHu30BaTh
UCTIOJIb30BAHUE
JOKYMEHTOB o
JUYHOMY COCTaBY
v7);
OpTraHu30BaTh
npoueccsl  0TOopa
M YHUYTOXKCHUS
JOKYMEHTOB o
JUYHOMY COCTaBY
(¥8);
OpraHH30BaTh
XpaHeHUe
JOKYMEHTOB o
JTUYHOMY COCTaBy B
AJIEKTPOHHOM
apxuse (Y9);
OCYIIECTBIISTh
BBIOOD
POTrPaMMHOTO
o0ecrnieuyeHus
CO3JJaHUS
AJIEKTPOHHOTO
apXxMBa Ha OCHOBE
aHanmm3a
POCCUHCKOTO
pBIHKA
AIIEKTPOHHBIX
apxuBoB (Y10);
pa3pabaTbiBaTh
MUHCTPYKIHIO/
periaMeHT TSt
paboThl C apXHBOM
noxkymeHToB (V11).

JJIA

OpraHHU3aLUH
npoieccoB  oTOopa
" YHUYTOXKCHUS
JIOKYMEHTOB o
JUYHOMY  COCTaBy
(B6);
Ipe/ICTaBICHUAMU
00  DIEKTPOHHBIX
apxuBax
JOKYMEHTOB o
JUYHOMY  COCTaBY
(B7);

METO/IaMH  aHaJIN3a
pBIHKA
JIEKTPOHHBIX
apxuBoB (B8);
TEXHOJIOTUSMH
CO3JaHUs u
UCTIOJIb30BaHUS
AJIEKTPOHHOTO
apXuB JOKYMEHTOB
o JTUYHOMY
COCTaBy Ha
mwiatrpopme  «1C:
JlokymMeHTOo000pOT
8 KOPII» (B9).




AJIEKTPOHHOTO apXuBa

(313);

® TEXHOJIOTUIO
CO3JIaHMsI
AJIEKTPOHHOI'O apXHBa
JIOKYMEHTOB 1o

JUYHOMY COCTaBy B
cpele MpOrpaMMHOIO

MIPOJYKTa «1C:
JlokymeHTOo000pOoT 8
KOPII» (314).

3. @opMupyeMble KOMIIETEHUIHH B CTPYKType y4eOHOIl ITHCHMIIMHBI U CPeJACTBa UX

OLICHUBAHUS
Ne [Inanupyemsble
n/n Pa3nenst (Tembl) Kox ouenuaemoii pe3ybTaThl OneHouyHoe
JTUCLUTUIMHBI KOMIIETEHIIH o0y4yeHus 1o CPEeACTBO

nucturuae (3YB)

1 JloKymenmol no 1udHoOMy cocmaegy: ucmopuyecKue acneKkmol U HOpMamueHo-
npaeogvie aKkmaol
Hctopus IIpoBepka
BO3HUKHOBEHHUS u pe3yJIbTaTOB
11 |PasBHTASL JIOKyMEHTOB K-3 31, V1, Bl MpaKTHYECKHX
10 TUYHOMY COCTaBY 3aJ]aHU; YCTHBIN
ONpOC; TECTOBBIN
KOHTPOJIb
JIOKyMeHTBI o IIpoBepka
JINYHOMY COCTaBy B pe3yJIbTaTOB
12 IMOCTCOBETCKUM NIEPUO K-3 31,32, V1, Bl MpaKTHYECKHX
3aJ]aHUI; YCTHBIN
OIIPOC; TECTOBBIN
KOHTPOJIb
3aKoHOJATEIbHOE u IIpoBepka
HOPMAaTHUBHO-TIPaBOBOE pe3yJIbTaTOB
13 | perymmuposanue paboThl K-3 33,3, BI MPaKTHIECKHX
c KaJpOBBIMHU 3aJ]aHU; YCTHBIN
JOKYMEHTaMu o OIIPOC; TECTOBBIN
JINYHOMY COCTaBY KOHTPOJIb
2 Opzanuzayusa pabomel ¢ 0OKYMEHMAMU NO JUYHOMY COCHAGY
DKcnepTu3a LEHHOCTU IIposepka
JTOKYMEHTOB no pe3yJIbTaToOB
o1 |JMYHOMY COCTaBY [K-3 34,35, V4, Bl, B2 MPaKTHYECKHX
3aJ]aHU; YCTHBIN
OIIPOC; TECTOBBIN
KOHTPOJIb
XpaHeHHE U y4eT IIpoBepka
JTOKYMEHTOB o pe3yJIbTaToOB
2.2 | IMYHOMY COCTaBy I1K-3 34,36, Y5, Bl, B3 | npaktuueckux

3aJ]aHUI; YCTHBIN

OIPOC; TECTOBBIN




KOHTPOJIb

IIpoBepka
Coznmanue u BeleHUE pe3yJIbTaToB
53 | CTPaBOTHO-TIOMCKOBBIX K-3 34,37, V7. B1, B4 MPaKTHIECKUX
CPEICTB K JOKYMEHTaM 3a/laHui; YCTHBIN
0 INYHOMY COCTaBY OTIPOC; TECTOBBIM
KOHTPOJIb
Opranu3zanus IIpoBepka
HCIIOJIb30BAHUS pe3yJIbTaToB
JTIOKYMEHTOB MPAKTUICCKHIX
2.4 | Mo TMYHOMY  COCTaBY IIK-3 34,38, V8, Bl, BS | 3aganwuii; yCTHBIH
B TOCY/IapCTBEHHBIX OTIPOC; TECTOBBIH
Y MYHULIUTIATIbHBIX KOHTPOJIb
apXuBax
[Topsanox yHUUYTOXKEHUS [TpoBepka
JTIOKYMEHTOB o pE3yJIbTaTOB
JTUYHOMY COCTaBY MPAKTHYECKHUX
2.5 34,39, V8, B1, B6 | 3amanHuii; yCTHBII
OTIPOC; TECTOBBII
KOHTPOJIb
3 dnexkmponnbvie apxuevl OOKyMEHM o8 no JTUYHOMY COCIABY
IIpoBepka
pe3yJIbTaTOB
310,311,312, yo, | parrwieciux -
3.1 | DneKTpOHHBIE APXHUBBI IK-3 ’ Bl, B7 > 777 | 3a1aHMM; YCTHBIN
’ OTIPOC; TECTOBBII
KOHTPOJIb
[IpoBepka
pe3yabTaToB
32 Poccuiickuit PBIHOK [K-3 IPAKTHIECKUX
ANEKTPOHHBIX APXHBOB 3a/laHui; YCTHBIN
OIpOC; TECTOBBII
KOHTPOJIb
Coznanne [Tposepka
ANEKTPOHHOTO  apXuBa pe3yabTaToB
JTIOKYMEHTOB o MPAKTHICCKHIX
3.3 | AIMYHOMY COCTaBy Ha I1K-3 314, V11, B1, B9 3a/1aHU; YCTHBIN
ratdopme «1C: OIpOC; TECTOBBII

JlokyMeHTO060pOT 8
KOPII»

KOHTPOJIb

4. OueHOYHbIe CpeACTBAa MO JAMCUUILVIMHE JJIsl TeKyllero KOHTPOJIsi MW ONHCAHue
KpuTepHeB OLleHHBAHUS
4.1. OnucaHue KpUTepUeB OLCHUBAHUS KOMIETEHUMA HA Pa3IMYHBIX YPOBHAX HUX

¢popmupoBanus

IIpu BBICTAB/IEHMH OLEHKM IpPENoOAaBaTe/]b YYUTHIBACT: JIOTUKY, CTPYKTYpY, CTHIIb
OTBETa; KYJIbTYpy pEuYd, MaHepy OOIIEHHUs; TOTOBHOCTh K JUCKYCCHH, apryMEHTHPOBAHHOCTH
OTBETA; YPOBEHb CAMOCTOSITENILHOIO MBIIUICHHUS]; YMEHHE IPHIIOKUTE TEOPHUIO K NMPAKTUKE, PEIINTH

3a7Ja4H.




HyneBoii ypoBeHb («HeyJAOBJEeTBOPUTEJIBHO»). PesynmpTarel 00ydeHHUs CTyJEHTa
CBH/JIETEILCTBYIOT:

3) 00 ycBOGHMH UM HEKOTOPBIX AJIEMEHTAPHBIX 3HAHUI, HO CTYJEHT HE BJaJICeT MOHITUHHBIM
armapaToM M3ydaeMou MpeAMETHOM 00acTu (yaeOHON AUCIIUIUIMHDI);

¥Y) He yMeeT yCTaHOBUTD CBSA3b TEOPUU C IIPAKTUKOI;

B) He Biageet crioco6amu pelieHus MpakTUKO-OpPUEHTHPOBAHHBIX 3a/1a4.

IlepBblii YpOBeHD - OPOrOBbIii («YA0BJIETBOPUTEIBbHO»). [JOCTUTHYTBIM YPOBEHb OLIEHKH
pe3yJbTaTOB 00YYEHHsI CTY/ICHTa ITOKA3bIBACT:

3) 3HaHWSA UMEIOT (parMEHTapHbBI XapakTep, OTJIMYAIOTCS IOBEPXHOCTHIO M MaJloh
COJIEPKATENbHOCTHIO; CTYACHT PACKPBIBAET COJAEpKaHKUE BOMPOCa, HO HE TIIyOOKo, OecCUCTeMHO, €
HEKOTOPBIMU HETOYHOCTSIMU;

¥) cinabo, HeIOCTATOYHO aPTYMEHTUPOBAHHO MOKET 00OCHOBATH CBSI3b TEOPUHU C TTPAKTHKOI;

B) cnocoOeH mMOHMMaTh M HMHTEPIPETHPOBATH OCHOBHOW TEOPETHUYECKHH Marepuai o
JUCLHUIIIINHE.

BTtopoii ypoBeHb NOBbIIIEHHBIH («x0pomo»). CTyIeHT Ha JI0JKHOM YPOBHE:

3) packpbiBaeT ydeOHBIH Marepuan: Aa€T COACPIKATEIHHO IOJHBIA OTBET, TPEOYIOMIUA
HE3HAYUTEJIbHBIX JIONIOJIHEHUM M YTOYHEHHM, KOTOPBIE OH MOXET ClIeJaTh CaAMOCTOSTENIBHO OCIIE
HaBOJSIIIUX BOIIPOCOB MPENoAaBaTes;

¥Y) nemoHcTpupyeT yueOHble YMEHUS M HaBbIKM B O0OJAcTH pEUICHUS MPaKTHKO-
OPUEHTHPOBAHHBIX 33/a4;

B) Bnageer cnocobamu aHanu3a, cpaBHEHMsI, 0000IIEHUST U 0OOCHOBAHUSI BHIOOpAa METOOB
peLIeHUs] TPAKTUKO-OPUEHTUPOBAHHBIX 3a/a4.

Tperuii ypoBeHb NPOABUHYTHIN (OTINYHO»). CTYAEHT, JOCTUTAIOIINN JOHKHOIO YPOBHSL:

3) nmaér moNHBIM, TIyOOKHI, BBICTPOEHHBIM JIOTUYHO IO COJEP>KaHUIO BOIIPOCa OTBET,
UCTIONB3YS Pa3IMYHbIe UCTOYHUKHA MHPOPMAIIUH, HE TPEOYIOMINI JOTIOTHEHUH U yTOUHCHHIA;

¥Y) nokazarenbHO WLIIOCTPUPYET OCHOBHBIE TEOPETUYECKHE IOJOKEHUS MPAaKTUYECKUMU
pUMepamu;

B) criocoGeH riy00oKo aHAIM3UPOBATh TEOPETHUECKUN U MPAKTUYECKUN MaTepuai, 0000marh
€ro, CaMOCTOSTEINIBHO JIEJIaTh BBIBOJIbI, BECTH JUAJIOT U BBICKA3bIBATh CBOXO TOYKY 3PCHMUS.

" o KOHKPETHOM JMCIUIUIMHE COIEP)KAHUE YPOBHS MOYXET OBbITh MPEICTABICHO KaK Il
nosiHoM o0beme (3+Y+B), Tak B wactuurowMm (3; 3+Y; 3+B; Y+B; V; B).

4.2. TIpakTnyeckue padboTbl

B xone ocBoeHHMsI yueOHOW MUCIMIUIMHBI MPEAyCMOTpeHo 17 mpakTuyeckux 3aHstuil (34
Jaca).

Kpumepuu ouenuganus:

— pa0oTa BBHINOJHEHA B IMOJHOM OOBEME, JaHbl NpPaBUIIbHbIC, Pa3BEPHYThIE OTBETHI Ha
KOHTPOJIbHBIE BOIIPOCHI - 5 0aJlIoB;

— paboTa BBHINOJIHEHA B MOJHOM OOBEME, JaHbl HETOYHBbIE WJIM HENOJHBIE OTBETHI Ha
KOHTPOJIbHBIE BOMIPOCHI - 4 Oaia;

— paboTa BBINOJIHEHA B MOJHOM 00beMe, JIJaHbl HEMPaBUIIbHbIE OTBETHl Ha KOHTPOJIbHbBIE
BOIPOCHI - 3 Oasia;

— paboTa BBHINOJHEHA HE B MOJIHOM O00bEME, JIaHbl HETOYHBIE MJIM HETOJHbIE OTBETHI Ha
KOHTPOJIbHBIE BOIIPOCHI - 2 Oasia;

— paboTa BBHINOJIHEHA HE B TMOJIHOM OOBbeMe, JaHbl HeNpaBUJIIbHBIE OTBETHl Ha
KOHTPOJIbHBIE BOTIPOCHI - 1 Oa;

— pabota He BbINOJHEHA - 0 aIOB.

5. OueHo4HbIe CpeacTBA N0 JUCHHUIIHHE 1JI5l IPOMEKYTOUHOT0 KOHTPOJIA
5.1 3amanus B TecTOBOI hopme



N

ok~

~No

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

JIOKyMEHTBI JUIUTEIILHOTO XpPaHEHHs UMEIOT CIIeTyIOle IpaHuIlbl: Ooiee  JieT.
Ha nena, mpenHasHavaemble JUIl YHUUTOKEHHS, COCTABIISETCS .
Jns opranuzanuu paboThl IO SKCHEPTU3E IIEHHOCTH JIOKYMEHTOB Ha3HAYaeTCs

KOMUCCHSL.
Kak HaspiBaercs xpanenue 10KkyMeHTOB AD P®D 6e3 onpenenenus cpoka?
ApXHBHBII - 3TO COBOKYIIHOCTb APXMBHBIX JIOKYMEHTOB, MCTOPHYECKHX
W/WJIA JTIOTUYECKH CBSI3aHHBIX MEXKIYy COOOM.
Jlena, mOCTOSIHHOTO U AONITOBPEMEHHOIO CPOKA XpaHEHUS, 3aHOCATCS B .
®enepanbublil 3akoH Nel25 «O6 apxuBHOM nene B POy Obl1 pHHSAT B rofay.
JIOKyMEHTBI C BPEMEHHBIM CPOKOM XPaHEHHMS MMEIOT CIEAYIOUIYIO I'paHuLly: 10
JeT (BKIFOUUTEIIBHO).
JlokyMeHT, (UKCUpYIOLIMI COIJIalleHue CTOPOH 00 YCTAHOBJICHMM TPYJIOBBIX
OTHOLLECHUH U PETYJIUPYIOLINN UX, HA3bIBACTCS .
JIOKyMEHT Ha OTCYTCTBYIOIIME NOKYMEHTBI, MEpPBI II0O PO3BICKY KOTOPBIX HE Jailu
pe3yabTaToB, - 3TO 00 yTpaTe TOKYMEHTOB.
COBOKYIIHOCTh JAOKYMEHTOB WJIM JOKYMEHT, OTHOCSIIMECS K OJHOMY BOIIPOCY WIIH
YUYacCTKy €ATEIbHOCTU U IIOMELIECHHbIE B OJJHY 00JI0)KKY — 3TO .
Opranuzanus JOKYMEHTOB — CHCTEMa MEPONPHUATHUH, BKIHOYAIOIIAsS
palnMoHaIFHOE pa3MEelIeHHEe JOKYMEHTOB, KOHTPOIb 32 MX JABIDKEHHEM U (PU3UICCKUM
COCTOSIHUEM.
O¢uuunanbHblil TOKYMEHT, UMEIOLIUN IOPUIUUECKYI0 CUITy M COJAEP KALUN apXUBHYIO
UHGOPMALIMIO O MpeIMeTe 3alpoca, C YKa3aHWEM IMOMCKOBBIX JIaHHBIX JOKYMEHTOB —
3TO .
COBOKYIIHOCTb JIOKYMEHTOB, COJep)Kallasi CBEIEHUs O PabOTHUKE M €ro TpPyIOBOH
JESITEIbBHOCTH, TIOMEILIEHHBIX B CIELUAIIBHYIO MAINKy — 3TO
JOKYMEHTOB - U3y4YEHHE JTOKYMEHTOB HA OCHOBAaHUHU KPUTEPUEB
UX IIEHHOCTH B LIEJSIX OMPEAETICHHUS CPOKOB XPaHEHHS JOKYMEHTOB M OTOOpa MX s
BKJIIOYEHUs B cocTaB ApxuBHoro ¢onaa Poccuiickoit denepanuu.
- 9TO YHOpSAJOYEHHAas CHUCTEMa XpaHEHMsI JIOKYMEHTOB,
CO3/aHHas Ul UX Y4€Ta U UCTIOJIb30BaHUS.

- 9TO apXMBHBIN CIPABOYHUK, COACPKALLUIN CBEACHUS O IOKYMEHTaX W/WIn
¢oHax apxuBa (apXMBOB) B CHCTEMAaTU3MPOBAHHOM BHJIE U IpeIHA3HAUYCHHBIN s
03HAKOMJIEHHUS C UX COCTaBOM M COJACpPKAHUEM.
- 9TO OCHOBHOM JOKYMEHT O TpPYIOBOM JEATEIBHOCTH WU
TPYZOBOM CTa)ke pabOTHHKA.
JIrobass uHpoOpMaIMs, OTHOCSIIASACA K OIpPENeJIEHHOMY WM OIpeleNnsieMoMy Ha
OCHOBaHMM TakoW uUHPopManuu QU3NYecKoMy JHUIy (CyOBEKTy MepCOHANbHBIX
JAHHBIX), B TOM 4YHcle ero (aMuius, UMs, OTYECTBO, TOJA, MECHI, JlaTa M MECTO
POXKIEHUS, apec, CEMENHOe, COLIMAIbHOE, UMYIIIECTBEHHOE MOJIOKEHHE, 00pa30BaHUE,
npodeccus, 10X0/bl, Apyras UHGOpMaIHs — 3TO .
VupexneHne WIM CTPYKTypHOE IMOJApa3JelIeHne OpraHu3allM, OCYIIECTBISIONINE
XPaHEHUE, KOMIUIEKTOBAHHUE, YYE€T M HCIOJb30BAHUE APXMUBHBIX JOKYMEHTOB — 3TO

Kniwou k mecmy

Homep Ilpasunvusviii omeem
eonpoca

1 10 (necsitu, ecsiTh)

2 AKT (aKT)

3 Komuccus (komuccus)

4 [TocTosiHHOE (TIOCTOSIHHOE)

5 ®Doup (GoHn)

6 Omnwcu (OTTUCH, OTTUCH)




7 2004
8 10 (mecsitu, ecsiTh)
9 TpynoBeIM 1OrOBOPOM (TPYIOBOM JOTOBOP)
10 AKT (aKT)
11 Heno (neno)
12 XpaHeHus (XpaHeHHs], XpaHEHUE)
13 ApxHBHas clipaBKa (apX1BHas CIIpaBKa)
14 Jlnunoe neno (MuaHOE AeI0)
15 DKcnepTu3a HEHHOCTH (3KCIepTH3a HEHHOCTH)
16 DJIEKTPOHHBIN apXuB (JIIEKTPOHHBIN apXUB)
17 [lyreBoauTENb (ITyTEBOAUTEID)
18 TpynoBast KHIKKa (TpyaoBasi KHMKKA)
19 ITepconanbHbIe JaHHBIC (TEPCOHATBHBIC JAHHBIC)
20 ApxuB (apxuB)
Hlkana oyenusanus:
e 100-90% (20-18 mpaBmibHBIX OTBETOB) - 20-18 0ALTOB, KOTIIMYHOY ;
e 89-75% (17-15 npaBuibHBIX OTBETOB) - 17-15 GaylioB,«X0pomioy;
o 74-60% (14-12 npaBuibHBIX OTBETOB) - 14-12 GaJIOB,«yAOBICTBOPUTEIILHOY;
e Hwke 60% (11 u MeHee mpaBWIbHBIX OTBeTOB) - 11 U MeHee 0asos,

«HEYIOBJIETBOPUTEIHLHO.
5.2. Bompocsl k 3a4eTy

1. Hcropus hopMupoBaHHs TOKYMEHTOB IO JUYHOMY cocTaBy g0 1917 roxa

Hcropus ¢popmupoBaHus JOKYMEHTOB 110 IMYHOMY cocTaBy nocie 1917 rona.

3. CraHOBIEHHE CETH TOCYNAapCTBEHHBIX XPAHWJIMI CTPaHBI, COOMPAIOIINX TOKYMEHTHI

JIMYHOTO IIPOUCXO0KICHUS.

HcTopust GopMupoBaHUs JIUYHBIX J€] B COBETCKHI MEPHO/I.

Peopranusanus apxuBHOro xossiicrtsa B Poccuiickonn denepannu B IMOCTCOBETCKUI

HepUos.

6. Kunaccudukanus 10KyMEHTOB IO JUYHOMY COCTaBY.

7. 3akoHOJaTelIbHOE M HOPMATHUBHO-TIPABOBOE PETYIHPOBaHHE pabOThl C KaJApOBBIMU

JOKYMEHTaMHU 110 JJUYHOMY COCTaBYy

HopmartuBHoe perynrpoBaHue CO3/IaHUS U UCTIOIb30BaHMSI 3JIEKTPOHHBIX apXUBOB.

9. VHuduuupoBaHHble GOPMBI JOKYMEHTOB IO JIUYHOMY COCTaBY.

10. Opranu3anus SKCIEPTH3BI JOKYMEHTOB U 0TOOpa UX Ha apXWBHOE XpaHEHHUE.

11. Mertoauka npoBeAeHUS 3KCIIEPTU3bI JOKYMEHTOB 10 JINYHOMY COCTaBY.

12. Kpurepun s5KCepTH3bI JOKYMEHTOB I10 JTUYHOMY COCTaBY.

13. OcobeHHOCTH MPOBEACHUS IKCIEPTU3bl JOKYMEHTOB IO JTMYHOMY COCTaBY B YCIOBHUSIX
1 poBoi TpaHchopMallK JOKYMEHTHPOBAHHBIX Cep AesITeIbHOCTH OpraHU3aliy.

14. XpaneHue JOKYMEHTOB I10 JJUYHOMY COCTaBY. YYeT JJOKYMEHTOB I10 INYHOMY COCTaBY.

15. OcobeHHOCTH XpaHEHUs W ydera JIOKYMEHTOB IO JUYHOMY COCTaBy B YCJIOBHUSX
U poBON TpaHCPOPMALIUU TOKYMEHTHUPOBAHHBIX chep NesTeTbHOCTH OpraHU3aluH.

16. OcoOeHHOCTH CO3MIaHMsI U BEICHUS CIPABOYHO-TIOMCKOBBIX CPENCTB K TIOKYMEHTaM IO
JUYHOMY COCTaBY B YCIOBHSIX IM(POBOI TpaHchHOpMaIMKM JOKYMEHTUPOBAHHBIX cdep
JEeSITeIbHOCTH OpraHu3aluu.

17. Wcnonb30BaHUE apXUBHBIX TOKYMEHTOB: TIOHSATHE, LEIU U (POPMBI.

18. Ananmm3 UCIONB30BaHNS APXUBHBIX IOKYMEHTOB TI0 JITYHOMY COCTaBY.

19. Opranuzanus UCTIONb30BaHUS JOKYMEHTOB T10 JINYHOMY COCTaBY.

20. OpraHu3anus UCTIOIH30BaHUS TOKYMEHTOB 0 JIMYHOMY COCTaBY B YCIOBHAX MU(POBOi
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TpaHchopMaly JOKYMEHTHPOBAHHBIX C(ep AeATEIbHOCTH OPTaHU3aIiH.

21. OT60p TOKYMEHTOB 1O JTUYHOMY COCTaBY, KOTOPHIE YHUUTOXKAIOT 10 UCTEUYEHUH CPOKOB
XpaHEHHs, U TOKYMEHTOB CO CIIEIUAIbHBIMU YCIOBUSMH UX YHHUTOXKCHHUS.

22. TlpaBuna pacdeTroB CPOKOB XpaHEHHUs NOKyMeHTOB. CocTaB W (DyHKIMH 3KCIIEPTHOM
KOMHCCHUH.

23. OpraHuzanmsi Tpolecca YHUYTOXKEHHS JOKyMEHTOB. (CHocoObl  yHUYTOXXEHUS
JIOKYMEHTOB.

24. TlpaBuna oopmieHuUs akta 00 YHUYTOKCHUH IOKYMEHTOB.

25. OcOOCHHOCTH OpraHu3alMd YHHUYTOXECHHUS JOKYMEHTOB IO JIMYHOMY COCTaBy B
ycnoBusx 1HdpoBoit TpaHchopMalMKM JOKYMEHTUPOBaHHBIX chep IesITeIbHOCTH
OpraHu3aIH.

26. DIEKTPOHHBIM apXWB: (YHKIUHU, MPEUMYIIECTBA, 0COOCHHOCTH. BUIbI 31E€KTPOHHBIX
ApXHBOB.

27. Dramnbl CO3IaHMsI AIIEKTPOHHOTO apXHBa.

28. OpraHu3anus XpaHEeHUs JIEKTPOHHBIX apXUBHBIX JJOKYMEHTOB apXuBHOTo (¢onga PO
Y JICKTPOHHBIX JIOKYMEHTOB IO JJMYHOMY COCTaBY B apXHUBE OpPraHU3al[HH.

29. OCHOBHBIC apXUBHBIC TEXHOJIOTUN XPAHEHUS SJICKTPOHHBIX JTOKYMEHTOB.

30. XapakTepHCTHKa OTCYECTBEHHOTO IPOTPAMMHOIO OOCCIIEYCHHUsS JUIS  CO3JAHHsI
AIIEKTPOHHOTO apXHBA.

Kpumepuu oyenueanus

3HaHUs, YMEHHS W HaBBIKM OOYYaIOIIMXCS NPU MPOMEXKYTOUHOH arTecTanuud B (opme
3a4eTa ONPEACIIAIOTCS «3aUTEHO», «HE 3aYTEHOY.

«3auTeHO» BBICTABISAETCS, €CIM OOydYalolUHCA JIOCTUI YpPOBHEW (OPMHUPOBAHUSA
KOMIIETEHIIM: MPOABMHYTHIM, NOBBIIIEHHBIH, IOPOr0OBbIii; 00yJaroIUIiCs 3HaeT Kypc Ha YPOBHE
JEKIIMOHHOTO ~MaTepuaia, 0a30BOro y4yeOHWKa, JOMOJHHUTEIbHOH y4eOHOW, HayyHOH U
METOAOJIOTUYECKON JIUTEpaTyphl, yMeeT NPUBECTH pa3Hble TOUYKU 3pEHUS [0 H3J1araeMoMy
BOIIPOCY.

«He 3a4yTeHO» COOTBETCTBYET HYJIEBOMY YPOBHIO (pOPpMHMPOBaHUSI KOMIETEHIMIi;
oOyyvaronuiics wuMeeT TmpoOenbl B 3HAHUSIX OCHOBHOTO Y4YeOHOro warepuana, JI0IMyCKaeT
NPUHIUIHAIbHBIE OIIMOKH B BBITOJIHEHUH MTPETyCMOTPEHHBIX POTrpaMMOi 3aJaHHH.

[Ipu ucnonrszoBanuu 100-0amibHON HIKaNbl OLIEHUBAHUS IPU MPOMEKYTOUHON aTTECTallNH,
3HAHUS, YMEHHMS U HaBBIKM OOYYalOIIMXCSl OIpPENENSAIOTCS B JAaHHOW IIKale M INepeBOIATCS B
OLICHKH «OTJIMYHOY», «XOPOILIO», «YJOBIETBOPUTEIBHOY, «HEYIOBIETBOPUTEIBHOY, «3aUTEHOY, «HE
3aYTEHO.

IlIkaja nepeBoaa 0a/1J10B B OLICHKH NPH MPOMEKYTOYHOM aTTecTanuu B gopme 3a4uera

YpoBeHb Onenka MuHumajabHoe MakcumajabHoe
(popmupoBanus KOJIMYeCTBO KOJIM4Y€eCTBO
KOMIIETEHI[UH 0a/10B 0aJ10B
IloporoBelii 1 Bbile | 3a4TE€HO 60 100
HyuieBoii He 3aureHo 0 59
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