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1. IlepedyeHb oLeHUBAaEMBbIX KOMIIETEHINIA:

- CIIOCOOEH PYKOBOJUTH AESTENBHOCTBIO MO JOKYMEHTAI[MOHHOMY OOECIEUEHHIO YIIPaBJICHUS

opranu3areit (ITK-1)

2. Ilianupyemble pe3yJbTaThl 00yUeHHUsI 10 TUCHHIIIHHE
W3yuenne AUCUUIUIMHBI HAIpaBiIeHO Ha (OPMHUPOBAHME CIEAYIOIIMX KOMIETEHLUUH U
MHJUKATOPOB UX JOCTHXKEHUS.

Kox u HanmenoBanue NuaukaTopbl 10CTHKEHUS] KOMIIETeHIM I
KOMIIeTeHIIUH 3HATH yMeTh BJIA/IETh
IK-1 CIIOCOOEH | ® 3aKOHOJATENILHBIE | © COCTABIATH M . HaBbIKAMH
PYKOBOIHUTB M HOPMATHBHO- 0pOpMIITH CHUCTEMHOTO
JIESITETbHOCTHEO 10 | mpaBoOBbIE aKThl PD MPOEKTHI KaIPOBBIX MOJAX0Ja K
JOKYMEHTAllHOHHOMY (31); JIOKYMEHTOB U aHAIN3Y
o0ecre4eHno ® METOIMYECKUE JIOKYMEHTOB T10 JIOKYMEHTOB
YIpaBJICHUSA TOKYMEHTHI (32); JINYHOMY COCTaBY opraHusaluu,
opraHu3zanueu e HAIMOHAJIbHbIC YUpEXKJIEHUN PEryIupYIOIMNX U
CTaHIapThI B Pa3INIHBbIX oTpaxxkarommnux
obnacTtu paboThI ¢ OpraHu3arMOHHO- TPYZlOBbIE
KaJpoBOii paBoOBBIX opm orHomenus (B1).
JIOKyMeHTaIueit (YD)
(33). ® IIPUMEHSATH
TPYyZIOBOE
3aKOHO/ATEIbCTBO
B o0Onactu
JIOKYMEHTHUPOBaHUS
TPYIOBBIX
oTHoueHui (Y?2).
3. ®opMupyeMble KOMIIETEHIIUN B CTPYKTYpe y4eOHO! M CUMILIHHBI M CPeACTBA
UX OlleHUBAHUS
Ne ILnannpyemsl
n/n Kon _ | epesyabTaThI Ouenoumoe
Pa3znenn! (TeMbl) IMCHMILVIMHBI | OLGHUBAEMOH | 00y4YeHHUd MO cpencTBo
KOMIIETEHIIUH | JAUCIHHUIJINHE
3YB)
Pa3zoen 1. 3akonooamenvHnoe u HOpMAMUEHO-MEMOOUYECKOe 0DechneueHue 6e0eHU
Kaopo8o2o 0e10npou3800cmea
1.1 | CoBpemenHas perjiiaMeHTanus [IpoBepxka
JIOKYMEHTHPOBAHUA  TPYHOBBIX 31,32, 33, V1, pEe3yNbTaTOB
MPaBOOTHOLIEHU I B K-1 V2, Bl NPaKTHYECKHX
3aKOHO/IATEIIbHBIX u 3a/IaHHi;
HOpPMATUBHBIX akTax. lloHsTHe TECTOBBIN
KaJI[pOBOT'0 JIEJIONPOU3BOJICTBA. KOHTPOJTb
1.2 | JlokanbHbIE HOPMATUBHBIE aKThI U [IpoBepka
JIOKYMEHTHI, PETYIUPYIOIIHE 31,32, 33, V1, pEe3yIbTaTOB
TPYJIOBbIE OTHOIIEHUS MPaKTUYECKUX
IK-1 V¥2, Bl S
TECTOBBII
KOHTPOJIb
Pa3zoen 2. Jlokymenmuposarnue mpyoosvix OmHuouwieHuil padomuuKka u padbomooamens




2.1 | JlokyMEeHTHpOBaHUE  TPYIOBBIX [TpoBepka
OTHOIICHUN paboTHHKa u 31. 32, 33, y] | Pe3yIbTaToB
paboTonaTens K-1 YZ’ Blj > 7 | IpaKTHYECKUX

’ 3aJlaHuM;
TECTOBBII
KOHTPOJIb
2.2 | lIokyMeHTUpOBaHUE IIpHeMa Ha [TpoBepka
pabory 31. 32 33, Y] | Pe3yIpTaTon
K-1 Y2’, Blj T MPaKTH4ECKUX
3a/IaHHi;
TECTOBBII
KOHTPOJIb
2.3 | OdopmieHue nepeBoaa u [TpoBepka
nepeMeIICHIs Ha JPYTYIo paboTy 3132 33. Y] | Pe3yIpTaTon
K-1 Y2’, Blj T MPaKTH4eCKUX
3a/IaHHi;
TECTOBBIN
KOHTPOJIb

2.4 | JlokyMEHTHpOBaHHUE [TpoBepka
MIPEI0CTaBIICHUS OTITYCKOB 31. 32, 33, v | Pe3yIbTaToB
paboTHUKaM. OcobenHoctu K-1 Y2’ Bl’ > 777 | mpaKTHYeCKHUX
ohopMIIeHHS CITYKEOHBIX ’ 3a1aHU;
KOMaHJIMPOBOK TECTOBBIN

KOHTPOJIb

2.5 | Odbopmnenue MOOILPEHU N [TpoBepka
paboOTHUKOB u HaJIOKEHUS 31. 32, 33, v | Pe3yIbTaTon
JUCIUIUIMHAPHBIX B3bICKAHUM K-1 yz’, Bl’ ’ ' npaKTI/ItvleCKI/IX

3a/IaHH;
TECTOBBIN
KOHTPOJIb

2.6 | Ilpexpaienue IEWCTBUS [IpoBepxka
TPYIOBOTO JIOTOBOpa u 31. 32, 33, v | Pe3yIbTaTon
opopmiIeHHE  YBOJNBHEHHUS  C K-1 yz’ Bl’ > 77 | IpaKTUYECKUX
paboTsl ’ 3a/IaHHi;

TECTOBBIN
KOHTPOJIb
Pazoen 3. Opeanuzayus padbomol ¢ 0OKyMEeHMAMU NO TUYHOMY COCIABY

3.1 | Opranuzanus paboThI c ITpoBepka
MePCOHATBHBIMU JTAHHBIMU 31. 3. 33, v, | Pe3Y/IBTaTOB
pabOTHUKOB K-1 Y2’, Bl, S NPaKTHIECKHX

3aJlaHui;
TECTOBBII
KOHTPOJIb

3.2 | OpopmieHre M BeJEHHE JIMYHBIX ITpoBepka
Jen (mocwe) COTPY/IHHKOB, 31. 32 33. v | Pe3yIbTaTon
TPYJOBBIX KHHUXKEK W BKIIQJBIIICH MK-1 YZ’ Bf ’ ' | MpaKTUYECKUX
K HUM. JKypHaJbl y4yera. ’ 3a/1aHMI;

TECTOBBII
KOHTPOJTb

3.3 | Cucremaru3anuss H  XpaHEHHUE 31, 32, 33, V1, | IIposepka

JIOKYMEHTOB KaJIpOBOM CITY>KObI IK-1 ¥2,Bl1 pe3yabTaToOB

MPAKTUYCCKUX




3aJIaHNM;
TECTOBBLIN
KOHTPOJIb

4. OueHovHbIe CPEACTBA MO JUCIHUIJIMHE J1JI51 TEKYIIEro KOHTPOJIs

4.1 OnucaHue KpUTEepHeB OLIEHUBAHMSI KOMIIETEHIIUI HA Pa3JIMYHbIX YPOBHAX UX
(¢popmupoBanusn

IIpu BbICTABJICHMH OLEHKHM NPeENoJaBaTe/ib YYUTBHIBACT: JIOTUKY, CTPYKTYPY, CTHIb
OTBETA; KYJAbTYPY PEYH, MaHEpy OOIIEHHs; TOTOBHOCTh K JUCKYCCHH, apryMEHTHPOBAHHOCTH
OTBETAa; YPOBEHb CAMOCTOSITEIBHOIO MBILUICHUS; YMEHHUE NPWIOKUTh TEOPUID K MPAKTHKE,
PELINTD 3aJJa4H.

HyneBoii ypoBeHb («HeyI0BJIETBOPUTEJIbHO»). Pe3ynpTaThl 00yueHHsS CTyACHTA
CBUJIETEIBCTBYIOT:

3) 00 ycBOEGHMM MM HEKOTOPHIX 3JEMEHTApHBIX 3HAHUH, HO CTYIEHT HE BIAJeeT
NOHSATUIHBIM arnapaToM U3y4aeMoil mpeaMeTHoi obnactu (yaeOHON AUCIUILTHHEI);

Y) He ymMeeT yCTaHOBUTH CBSI3b TEOPUU C MPAKTUKOM;

B) He BitageeT crocobamMu perieHus MPAKTUKO-OPUSHTHPOBAHHBIX 3a/1a4.

IlepBblii YypOBeHb - NOPOrOBbIH («yIOBJETBOPUTEJBHO»). J[OCTUTHYTBI YpOBEHb
OLICHKH Pe3yJIbTaTOB O0yUEHUS CTYAECHTA TOKA3bIBACT:

3) 3HaHUS UMEIOT (parMeHTapHbI XapakTep, OTJIMYAIOTCS MOBEPXHOCTHIO M MaJloi
COJIEPKaTEIbHOCTBIO; CTYJIEHT PACKPBIBAET COAEPkKAHUE BOIIPOCA, HO HE TITYOOKO, OECCUCTEMHO,
C HEKOTOPBIMU HETOYHOCTSMH;

¥Y) cmabo, HEZOCTaTOYHO AapryMEHTUPOBAHHO MOKET OOOCHOBATh CBSI3b TEOPUH C
MPAKTUKOM;

B) cnocobeH mMoOHMMATh W MHTEPIPETUPOBATH OCHOBHOM TEOPETUYECKUI MaTepuall Io
JUCLHUILIINHE.

BTtopoii ypoBeHb noBbIIeHHBIH («x0pomo»). CTyIeHT Ha JI0JPKHOM YPOBHE:

3) packpbiBaeT y4eOHBIM MaTepuan: HaET COAep)KaTelbHO MOJHBIA OTBET, TPEOYIOIIMIA
HE3HAYUTENIbHBIX IOMOJIHEHUHM U YTOUHEHUI, KOTOPbIE OH MOXKET CJlIeJaTh CAMOCTOSITENILHO MOCIIe
HaBOJAILIMX BOIIPOCOB MPENOIaBaTENs;

Y) nemoHCTpupyeT ydyeOHBIE YMEHHSI W HABBIKM B O00JIACTU PEIICHUS TPAKTUKO-
OpUEHTUPOBAHHBIX 3a7a4;

B) Biageer cnocobaMu aHanusa, CpaBHEHHs, 00001IeHNUsI 1 000CHOBaHUS BEIOOpPA METOJIOB
pEeLIeHUs] TPAKTUKO-OPUEHTUPOBAHHBIX 3aau.

Tperunit ypoBeHb NpPOABHUHYTBHIH («OTJIM4YHO»). CTyIEHT, NOCTUTAIOIIMNA JOJKHOTO
YPOBHSI:

3) naér mosHbIA, TITyOOKUH, BBHICTPOEHHBIH JIOTUMHO IO COJEPXKAHUIO BOMPOCA OTBET,
MCIIOJIb3YS pa3InYHble ICTOYHUKU MHPOPMAINH, HE TPeOYIOMU JOMOJHEHUN U YTOYHEHHUI;

¥Y) nokazarenbHO WIUIFOCTPUPYET OCHOBHBIE TEOPETHYECKHE IOJIOKEHUS NMPAKTUYECKUMU
pUMepamu;

B) cnoco0OeH Tay0OKO aHaJIM3UPOBaTh TEOPETUYECKUH W MPAKTUYECKHH Marepua,
000011aTh €ro, caMOCTOATEIbHO JEJIaTh BBIBOJIbI, BECTHU JUAJIOT U BBICKA3bIBaTh CBOIO TOUKY
3pEHUSL.

4.2 TIpakTHYecKHe 3aHATUS
B xozne ocBoeHus yueOHOM AUCHUIUIMHBI ITpeaycMoTpeHo 11 mpaktuueckux 3aHaTuit (28
4acoB).
IIpakTuyeckoe 3ansaTue 1
CoBpeMeHHass perylaMeHTanuusi JOKYMEHTHUPOBAaHUS TPYJIOBBIX IPaBOOTHOLIEHUH B
3aKOHOJATEIbHBIX U HOPMAaTUBHBIX akTax. [loHsATHE KaZpOBOIoO JeONPON3BOACTBA.
IIpakTnyeckoe 3anaTHE 2



JlokanbHble HOPMATUBHBIE aKThI U JIOKYMEHTBI, PETYJIUPYIOLIHUE TPYIOBbIE OTHOIICHHS

IIpakTuyeckoe 3ansiTue 3

JIOKyMEHTHUPOBaHHE TPYIOBBIX OTHOIICHUH pabOoTHHKA U paboToaaTens

IIpakTuyeckoe 3ansaTue 4

JIOKyMEHTHUpOBaHHE IpUeMa Ha paboTy

IIpakTHyeckoe 3ansATHE 5

Odopmrenue nepeBo/ia U MepeMeNIeHus Ha APYTyo padoTy

IIpakTuyeckoe 3ansaTue 6

JIOKyMEHTUpOBaHUE MPEAOCTABICHUS OTIYCKOB paboTHHKaM. OCOOCHHOCTH OQOPMIICHHS
CIIy’keOHBIX KOMaHAUPOBOK

IIpakTnyeckoe 3ansTue 7

Odopmienue nooupeHnii pabOTHUKOB U HATOKEHUS TUCIUIUIMHAPHBIX B3bICKAHHIMA

IIpakTnyeckoe 3ansTue 8

[Ipexpaienue neicTBUS TPYAOBOIO 10roBOpa U 0POpPMIIEHHE YBOJIBLHEHUS C paObOTHI

IIpakTnyeckoe 3ansTHe 9

Opranu3anus paboThl C IEPCOHATBHBIMU JAHHBIMU PA0OTHUKOB

IIpakTnueckoe 3ansaTue 10

Odopmienue 1 BeIeHUE TUYHBIX JIe] (JI0ChE) COTPYAHUKOB, TPYIOBBIX KHIKEK U BKJIaAbIIIICH
K HUM. JKypHaJibl y4yera.

IIpakTuyeckoe 3ansitue 11

CucremaTu3zanus 1 XpaHeHHE JOKYMEHTOB KaJIpOBOU CITYKObI

Kpumepuu ouenueanusa:

- paboTa BBHINOJIHEHA B MOJIHOM OOBEME, JaHbl MPaBHJIbHbIC, Pa3BEPHYTHIC BBIBOJBI IO
MIPEJCTaBIICHHBIM 3aJIaHMsIM - 5 0aJIoB;

- pa0oTa BBINIOJHEHA B MOJHOM OOBEME, JaHbl HETOYHBIC BBIBOJBI Ha ITOCTABJICHHBIC
3amanust - 4 odaia;

- paboTa BBHINOJIHEHA B IOJHOM 00BbEMeE, JaHbl HETOYHBIE HA TIOCTABJICHHBIC 3aaHuUs - 3
Oaina;

- paboTa BBINOJIHEHA HE B MTOJHOM 00beMe, JIaHbl HEIIPABUIIbHBIE OTBETHI HA 3a/laHUS - 2
Oaiia;

- paboTa BBHINOJHEHA HE B TIOJHOM 00BbEMeE, 1aHbl HE TOUHbIE, HETPaBUJIbHbIE OTBETHI Ha
3amanus - 1 oa;

- paboTa He BbInonHeHa - 0 6amios.

5 OueHouHble cpecTBA MO JMCHUIIMHE /151 IPOMEKYTOUYHOI0 KOHTPOJIS
5.1 3apanus B TecToBOI hopme

1. BCTABBTE INPOITYIIIEHHOE CJIOBO.
[TpaBoBO#i aKkT, B KOTOPOM OTOOpa)kaeTcsi MOPSAJOK AEATEIbHOCTH PYKOBOJICTBA OpraHU3aliy, a
PaBHO KOJUIETHAJIBLHOIO MJIM COBELIATEIBLHOIO OpraHa — 3T0

2. BCTABBTE INPOITYIIEHHOE CJIOBO.

JIOKyMEHTBI, KOTOpBIE W3JaHbl BHYTPU YYPEKIAEHUsS W OTIPABIEHBI 3a €ro IMpeaessl s
PYKOBOJICTBA HWKECTOSLIMM OpraHaM YIpaBlieHHs JHOO B LEISIX HCIOJHEHUS MHCbMEHHBIX
YKa3aHUH BBICIIEY WHCTAaHI[UU, HA3bIBAIOTCS JIOKYMEHTaMH.

3. BCTABBTE ITPOITYHIEHHOE CJIOBO.
[lepeuenr MaTepuanoB, HOMEUIEHHBIX B JI€J0, HAa3bIBA€TCA BHYTPEHHEN

4. BCTABBTE ITPOITYHIEHHOE CJIOBO.
MakcuManbHbIi CPOK UCIBITAHUS YCTAHABIMBAIOLIUKCS IIPU 3aKJIFOYEHUHU TPYAOBOrO JOrOBOPA



COCTaBJIACT Mecdana.

5. BCTABBTE ITPOITYHIEHHOE CJIOBO.
JlokyMeHT, B KOTOpOM ompezensiercs GoH 1 3apaboTHOM MIaThl — 3TO pacnucaHue.

6. BCTABBTE ITPOITYHIEHHOE CJIOBO.
TpynoBble mpaBooTHOIIEHHUS paboToaarens (ToCcyJapCTBEHHOM OpraHHM3alud, COOCTBEHHHKA
npennpusaTysi) u padborHuka B Poccuiickoit denepanuu peryaupyrorcs KOJIEKCOM.

7. BCTABBTE [TPOITYIIEHHOE CJIOBO.

HOpMaTI/IBHBIe MMOJIOKCHUA UJIN IOPYUYCHUA COACPIKATCA B YaCTU IIOCTaHOBJICHHA.

8. BCTABBTE ITPOITYIIEHHBIE CJIOBA.
[Ipu yBONBHEHHH COTpPYIHHKA paboTomaTeNb 00s3aH BbIIATh PAOOTHUKY TPYAOBYIO KHIDKKY C
BHECEHHOU B HEE 3aIIUCHIO0 YBOJILHEHUS B

9. BCTABBTE ITPOITYIIEHHOE CJIOBO.
JlaToii JOKHOCTHOM MHCTPYKIIUH SIBJISIETCA JaTa ee

10. BCTABBTE ITPOITYHIIEHHOE CJIOBO.
B caywae MoOunuzanumu paOOTHHKA Ha BOEHHYIO CIYKO0y Heo0XoIuMo
3aKJIFOUCHHBIN C HUM TPYIOBOIl JOTOBOP.

11. BCTABBTE ITPOITYIIEHHBIE CJIOBA.
JIOKyMEHT MOATBEPKAAIONINI 0CBOOOXKICHHE OT paObOTHI 110 OEPEMEHHOCTH M POJIaM — 3TO JIUCTOK

12. BCTABBTE ITPOITYIIEHHBIE CJIOBA.
JIOKyMEHT «KaJpoBasi KapTOUKa COTPYIHUKA BKIIOYAET OCHOBHBIC
COTPYAHUKA.

13. BCTABBTE ITPOITYUIEHHBIE ITU®PHI.
HoBeie anekTpoHHbIE TPYAOBbIE KHMKKU B P ObUTH BBECHBI B roay.

14. BCTABBTE ITPOITYUIIEHHOE CJIOBO.
Nudopmanuio o mpaBax, 00A3aHHOCTAX MU (YHKIMSIX pPaOOTHUKA COAEPIKUT
UHCTPYKIIHUS.

15. BCTABBTE ITPOIIYINEHHOE CJIOBO.

Cornamenue paborosaarens U pabOTHUKOB, KOTOPOE YCTAHABJIMBAET JOMOJIHUTENIbHbIE FrapaHTUH
JUIsL COTPYJHUKOB U MX OTBETHBIE 00s3aTeNbCTBA MO OTHOIICHHIO K padOTOAATeN0 — 3TO
JIOTOBOP.

16. BBIBEPUTE BEPHBIN OTBET.
HyXHO 1 BHOCHTH B TPY/IOBYIO KHIDKKY 3aIACh O IEPEUMEHOBAHUH OpPTaHU3aIUH?
a) HYXKHO;
0) He HYXHO;
B) Ha ycMOTpeHHe padoTojaaTes;
I') HYXXHO TOJBKO €CITH OPTaHU3aIUs IPY STOM CMEHIJIa OPTaHU3alMOHHO-TIPABOBYIO POPMY;
J1) HYXHO TOJBKO TeM pabOTHHUKAM, KOTOPbIE YBOJIBHSIOTCS U3 OpraHU3alllu.

17. BBIBEPUTE BEPHBII OTBET.



PaGorogarens He 00si3aH MPOJIEBATh E€XKETOMHBIN OIJIAYMBAEMBIH OTIYCK, €CITM BO BpeMs
OTIycKa paOOTHUK:

a) 3a0oJen u Jiexall B OOJIHHUIIE;

0) ObLI HAaIpaBJICH HA BOCHHBIE COOPBHI;

B) paboTai B KauecTBe WieHa U30MpaTebHON KOMHICCUY;

I) yXaXuBal 3a 3a00JIEBUIMM YJICHOM CEMbH;

1) Yy4acTBOBAJ B CyJi€ B KQUECTBE MPHUCSHKHOTO 3aCEIaTENs;

€) 3a0oJIel U JIeUnJICs aMOyJIaTOPHO.

18.

BbBIGEPUTE BEPHBIE OTBETBI.

[Iporynom cuurtaercs;

19.

a) OTCYTCTBHE paOOTHUKA Ha pabodyeM MecTe 0e3 yBaKUTEIbHBIX IPUYMH B TCUYCHHUE BCETO
pabodero THS WIH CMEHBI,

0) oTcyrcTBHE pabOTHHMKA Ha pabodyeM MecTe 0€3 YBaXKHUTEIbHBIX NMPUYMH B TECUCHHUE
MIOJIOBUHBI pab0yero JTHS UM CMEHBI;

B) OTCYTCTBHE PaOOTHHKA Ha pabOYEM MECTE B TEUCHHUE JIBYX YACOB MOJPSII;

I') OTCYTCTBHE Pa0OTHHKA Ha paboyeM mecTe 0e3 yBaKUTEINBHBIX HMPUYHUH OOJiee YeThIpex
YacoB IMOJIPS/I B TEUECHUE PabOUero THS WU CMEHBI;

1) OTCYTCTBUE paOOTHHKA Ha pabodueM MecTe 0e3 YBOKUTEIBHBIX MPUYHH 00JIee TPEX YacoB
MOJIPSIIT B TEYCHHUE pab0OYEro JAHS UM CMCHBI.

BBIGEPUTE BEPHBIE OTBETEL

OdopMIIsATE pacTOPKEHHUE TPYAOBOTO JIOTOBOpAa B TEPHOJ BPEMEHHOW HETPYAOCIOCOOHOCTH
paboTHHUKA pa3peniaeTcs Mpu YBOJIbHEHUU:

a) 3a Mporyu,

0) B CBSI3U C HECOOTBETCTBHEM PaOOTHHKA 3aHUMAEMOM JJOHKHOCTH;

B) 110 MHUIMATUBE paOOTHHUKA;

I) IO COTJIAIlIEHHIO0 CTOPOH TPYJIOBOIO JOTOBOPA;

J1) TI0 COKpAILEHUIO IITATa;

€) B CBS3M C HEOJHOKPATHBIM HEUCIIOJHEHUEM paOOTHUKOM TPYJIOBBIX 005S3aHHOCTEH.

20.
I'ne

BBIBEPUTE BEPHBII OTBET.
JIOJKHA XPAHUTHCS TPYAOBask KHWKKA COTPYIHHKA!

a) OTIENIbHBIM MacCHBOM B CBOOOJHOM BUJIE;

0) B Mamnke c MPUKa3aMH MO0 OCHOBHOMU JIEATEILHOCTH;
B) B ceilde;

T) B JWYHOM JieJie COTPYIAHHKA.

Knwu k mecmy

Homep Ilpasunovnviic omeem
eonpoca

1. perJamMeHT

2. HCXOJIAIIMMU

3. OIHCKIO

4. Tpu / 3

S. ITaTHOE

6. TPYJAOBBIM

7. pacropsIUTeIIbHON

8. JICHb YBOJIbHCHHUS

9. YTBEPKACHUS

10. MIPUOCTAHOBUTH

11. BpPEMEHHON HETPYAOCHOCOOHOCTH




12. MePCOHAJIbHBIC TAHHBIC

13. 2020

14, JIOJKHOCTHASA

15. KOJIJIEKTUBHBIN

16. a) HY)KHO

17. T') YX@XUBAI 32 3a00JICBIIUM WICHOM CEMbU

18. a) OTCYTCTBHE pab0OTHHKA Ha paboueM MecTe 0e3 YBaXHUTCIbHBIX MPUYUH B
TEYEHUE BCEro pab0overo JHs UM CMCHBI;
I') OTCYTCTBUE pabOTHHMKA Ha pabodyeM MecTe 0e3 yBaXHTEIbHBIX MPUYHH Oosee
YeThIPEX YacOoB MOJIPSJI B TeUECHHE paboUero JTHS MM CMEHBI

19. B) 110 MHUIIUATHBE PaOOTHHKA;
I') IO COTJIAIIICHUIO CTOPOH TPYAOBOTO JJOTOBOPA

20. B) B ceiide

Illkana ouenueanus

15.
16.
17.

18.

19

100 — 90% (20 — 18 mpaBuiibHbBIX 0TBETOB) — 20-18 6asI0B, KOTIHYHO;

89 — 75% (17 — 15 npaBuIbHBIX OTBETOB) — 17-15 GaioB, «XOpoIIO»;

74 — 60% (14 — 12 npaBHIbHBIX OTBETOB) — 14-12 GaIJIOB, «YIOBICTBOPUTEIHLHOY;

ke 60% (11 1 MeHee IpaBUIIBHBIX OTBETOB) — 11 ¥ MeHee 0aJIIIOB, KHEYIOBJICTBOPUTEILHO.

5.2 Bompocsl k 3a4eTy

CoctaB M cojepkaHue JAOKYMEHTAllMH, PEerjaMeHTHPYIOIIEH [eATEIbHOCTh CIIyKOBbI
yIIpaBJIEHUS IEPCOHAIOM U PabOTy C MEPCOHAIOM:
CocraB kaJpoBOil JOKYMEHTALMK: TPYI0BOU JOrOBOP (KOHTPAKT); IPUKA3bI O IPUEME HA
paboTy, 0 mepeBojJie Ha Jpyryi paboTy, O NPENOCTABICHUU OTIYCKa M Jp.; JHYHAs
KapTouka, Tabelb ydeTa WCIOJIb30BaHUSA pPabO4Yero BpPEMEHH, JIMYHbBIC 3asBICHUS
pabOTHUKOB, rpauKy OTIYCKOB, TOKJIAJHbIE 3AIIUCKU U JP.
HopmartuBHO-MeTOAMUECKHE JOKYMEHTBI, PETIaMEHTHUPYIOIIUE COCTaB, COJIEp)KaHue,
HOPSI0K COCTaBIIEHUS U 0POPMIICHHS KaJPOBBIX JOKYMEHTOB.
OcoOenHocTy pabOTHl € KaJpoBOH JTOKyMEHTalueld B OpraHM3alUsaX pa3iHuHbIX cdep
NeSITeTbHOCTH.
[lepeueHr KagpoOBBIX JOKYMEHTOB, MOJJIEXKAIIUX YTBEPKICHUIO PYKOBOJIUTEIEM
OpraHu3aIuy.
[TpaBuia opopmiieHns mprkasa (pacnopskeHus) o mpuemMe Ha padoTy.
CopepxaHue U MOPAJOK 3aII0JHEHUS TOKYMEHTOB 110 KaJpam
Buapl u ycnoBus 3aKi0ueHUs TPYI0BOTO JOTOBOpa (KOHTPAKTA).
[Topsiok pacTopkeHHs TPYAOBOTO JJOrOBOpPa (KOHTPAKTA).
. JIOKyMEeHTBI IO YBOJIbHEHUIO paOOTHHKA:
. IMopsinok oopmiienust nepeBoaa paboOTHUKA.
. ITopsinoK MOATOTOBKY MPOEKTOB MPUKA30B 10 IUYHOMY COCTaBy
. HopmMaTuBHBIE TOKYMEHTHI O TTOPSAKE BEICHHS TPYIOBBIX KHIDKEK.
. JInunoe ngeno paboTHMKA, €r0 Ha3HAYEHUE, COCTaB U MOPAJOK PACHOIOKEHHS TOKYMEHTOB
B HEM.
Ha3nauenue u nops 1ok BeACHHs y4ETHO-CIIPABOYHBIX KapTOTEK.
[TepcoHanbHBIN, ITATHO-AOIKHOCTHOW U CTATUCTUYECKUMA YIET pAOOTHHKOB.
Hcnonb30BaHuEe COBPEMEHHBIX KOMITBIOTEPHBIX TEXHOJOTHI BeIEHHS M MCIOIb30BaHUS
YUETHO-CIIPaBOYHBIX KapTOTEK.
ATTecranysi W TNPHCBOCHHME KBATM(DPUKALMOHHBIX pa3psgoB Kak (OPMBI  OICHKH
JIeATeTLHOCTH paOOTHUKOB.
. JIOKyMeHTBI 3Tana MoAroTOBKH K aTTeCTalluU



20. Comepkanne W TMpaBWiIa  COCTaBICHHSI  XApPaKTEPUCTUKH,  PEKOMEHIAIHH,
PEKOMEH/1aTeIbHOI0 MUChMa.

21. IIpaBuna coCTaBIEHUS MPHUKA30B O TOOLIPEHUH, NPEMHUPOBAHUU, O HAIOKECHUH
B3BICKAHHUS.

22. TpynoBoe 3aKOHOAATENBCTBO O MOPSAIKE MPEAOCTABICHUS U 0()OPMIICHHUS OTIYCKOB.

23. Tlopsiiox ohopMIICHHS TOKYMEHTOB IO KOMaHIUPOBAHUIO PAOOTHUKOB

24. HopMmaTuBHO-3aKOHOIaTeNIbHAS 0a3a 3aKIIOYCHUS JIOTOBOPOB O TIOJHOW MaTepUabHON
OTBETCTBEHHOCTH

25. TUmoBble TOTOBOPBI O KOJUIGKTHBHOHM (OpHranHoil) W O TOJHOM WHAMBHUIYAIbHOM
MaTepuaibHOW OTBETCTBEHHOCTH.

26. VckoBoe 3asBI€HHME O BO3MEIICHHM YyIepOa, NPUYUHEHHOT0 pPaOOTHUKOM IIpH
WCIIOJTHEHUH TPYIOBBIX 00S3aHHOCTEH.

27. 3aKoHOIaTEeNIbHBIE aKTHI O 3aIUTe HHPOPMAIIHH:

28. ITamaTka pabOTHUKY O COXPAaHEHUH KOMMEPUYECKOI TaliHbI OpraHu3aluu.

29. OcHOBHBIE ATaIbl 00Pa0OTKH U IBUKECHHUS KaAPOBHIX JOKYMEHTOB.

30. [Ipuem u nepBudHas 0OpabOTKa BXOIAIINX KAIPOBBIX TOKYMEHTOB.

31. Opranu3anuonaeie GopMbI PabOTHl C KAJAPOBBIMH JOKYMEHTAMH: IEHTPaTU30BaHHAS,
JEICHTPATM30BaHHAs, CMEIIIaHHAas.

32. IlpaBuna perucTpary MmocTyIMUBITUX KaIPOBBIX TOKYMEHTOB.

33. HanpaBneHusi KOHTPOJISL UCTIOJTHEHHSI KaJIPOBBIX IOKYMEHTOB.

34. TlpaBuna 06pabOTKH U OTIIPABKH UCXOISIINX KaAPOBHIX JOKYMEHTOB.

35. Iopsaok paboThl ¢ BHYTPEHHUMU KaJAPOBBIMU JJOKYMEHTAMHU.

36. Iopsnok GpopmMupoBaHUs e KAAPOBOU CITYKOBI.

37. llopsaok xpaHeHus Ael KaapoBOil cIyKObl
5.3 MeToanka U KPpUTEPHH OLIEHKH Pe3yJIbTATOB 00YYeHHUsI 110 TUCHUIIIHHE

3aueT 1Mo AMCUMIUIMHE NMpUHUMAaeTcs B ¢popMe cobecenoBaHus (IO BOIPOcaM), B
X0JIe KOTOpPOrO  OIIPEAENsIeTCA  YpPOBEHb  YCBOEHHA  OOydalolMMHUCA  MaTepualia,
MPEelyCMOTPEHHOT0 paboueit MporpaMMoil TUCITUTLINHEI.
OO1me MpaBu/Ia OLEHKH YCIEBAEMOCTH 00y4alOLIEerocsi B Te4eHHe ceMecTpa

Buowl pabom Konuuecmso 6annog
YcTHBII onpoc Maxkcumym 5 x 5 = 25 Gansos
BeinosnHeHne MpakTHYecKux paboT Maxkcumym 11 x 5= 55 6amioB
TectupoBanue Maxkcumym 20 6aioB
HUmozo 3a cemecmp: Maxkcumym — 100 GansoB

3HaHMsI, YMEHUS M HABBIKM OOYYaroIIMXCS MPHU MMPOMEXKYTOUHON aTTecTalliv B (hopMme
3a4eTa ONPEIEIAI0OTCA «3aU4TEHO», «HE 3a4TCHOM.
«3auTeHO0» BBICTABISIETCA, €CIM OO0yYarolMiicsl JOCTUT YpOBHell ¢(opMHpPOBaHUA
KOMITETEHIH: IPOABUHYTbIH, NOBBIIIEHHBIH, IOPOTrOBbIN.
Illkasa nepeBoaa 6a/1J10B B OLICHKHU NIPH NMPOMEKYTOYHOM aTTecTanuu B popme 3auera

YpoBennb Ouenka MunuMaiabHOe MakcumanbHoOe
¢hopmupoBaHusn KOJIMYECTBO KOJIMY€eCTBO
KOMIIETEeHIHUU 0aJU10B 0aJ1110B
IIpoaBuHYTHIIA, 3a4TeHo 60 100
NOBBINIEHHBIH,
MOPOroOBbIN
HyuieBoii He 3aureHo 0 59

O1eHKa «32a4TEHO0» BHICTABISIETCS 00yUaloeMycst 6e3 cobecedosaniis TIPU BHITOTHEHUN
CIICTYIOIINX KPUTEPHUEB:



— KOJHMYECTBO OAJIOB 3a IITyOOKHE CHUCTEMATU3MPOBAHHBIC 3HAHUS y4COHOW MUCIUTLIMHBI,
KOTOpBIC TPOJACMOHCTPHUPOBAHBI B XOJI€ YCTHBIX OIPOCOB — HE MeHee 13;

— KOJIMYECTBO 0AJIJIOB 3a TECT COCTABIISIET HE MeHee 12;

— KOJHMYECTBO 0aJsIOB 32 BBIMOJTHEHHUE BCEX MPAKTUYECKUX paObOT COCTABISAET HE MeHee 35;

Taxum 0O6pazom, B ciryuae Habopa CTYACHTOM B TeueHue cemecTpa 60 u Gosee Oamos, T.e.
JIOCTHIKEHUE TPOJBUHYTOrO, ITOBBIIMICHHOTO WM IOPOTOBOTO YPOBHS CPOPMHUPOBAHHOCTH
KOMIICTCHIIMI, SBJISETCS JOCTAaTOYHBIM, IMO3TOMY OH OCBOOOXKIAeTCs OT coOeceoBaHHUsS IO
BOIIPOCaM.

OreHKa «3a4YTeHO0» BBICTABISICTCS OOYYaOIIEMYCsl B XOZAE cobecedosanus TIpU
BBITIOJTHCHUH CJICTYIONINX KPUTCPHUEB:

- OOyuaromuiics 3HaeT Kypc Ha ypOBHE JICKIIMOHHOTO MaTepuaina, 0a30BbIX Y4eOHBIX
MOCOOMH, JONOJHUTEILHON y4eOHOM, HAyYHOW JIMTEPATyphbl, YMEET MPUBECTH Pa3HbIC TOYKH
3peHHsl 10 H3JIaraeMOMY BOIPOCY; JaeT JIOTHYECKH IOCJIeI0BATEIbHbIC, COJCpPKATEIbHBIC,
MPAaBWJIbHBIC OTBETHI HA BOIPOCHI, BJaJIe€T TEPMHUHOJOTHYCCKHM aIapaTtoM; JIOIMYCKAITCs
HETOYHOCTHU IPU OTBETE, KOTOPHIC TP HABOAIINX BOIPOCAX CTYACHT UCIPABIISIET;

- KOJIMYECTBO 0aJIOB 32 BBINOJIHCHHE MPAKTHYECKUX padoT — He MeHee 25;
- KOJIMYEeCTBO OaJIJIOB 3a TECT — HEe McHee 12.

«He 3a4TeH0» COOTBETCTBYET HYJIEBOMY YPOBHIO ()OPMHPOBAHUS KOMIIETEHIIUIA:
oOyyaromuiicss uMeeT mpoOesibl B 3HAHUSAX OCHOBHOTO Yy4eOHOrO Marepuana, He 3HaeT
3HAYUTEIBHOM YacTH MPOTrPaMMHOIO MaTepuayia, JOINYyCKAaeT NPHHIUIHAIbHBIC OIIMOKH B
BBIMTOJIHEHUH TPEIYCMOTPCHHBIX MPOTPaMMOM 3aJaHuii KOO0 HE BBIMOJHUI MPAKTHYCCKHE
3a1aHus.
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