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1. IlepeyeHb oleHMBaeMBbIX KOMIIETCHIIMI:
e Cnoco0eH ucnoib30BaTh 0a30BbIC 3HAHUS B 001aCTH HHPOPMAITMOHHO-KOMMYHUKAITHOHHBIX

TEXHOJIOTHH B cepe cBoel nmpodeccruonanbHoit nesreiaproct (OITK-4).

2. Ilnanupyemble pe3yJibTaThl 00y4eHHs 110 JUCHUILIMHE

HSyLIeHI/IC JAUCHUINIMHBI HAIlIpaBJICHO Ha (l)OpMI/IpOBaHI/IC CICAYIOIUX KOMHCTCHHI/Iﬁ u

HHAUKATOPOB UX NOCTHUIKCHUS.

Kon u NHauKaTopbl J10CTHKEHUS] KOMIIETEeH Uil
HaMMeHOBaHHe 3HATH yMeThb BJa/IeTh
KOMIIEeTeHIHH
OIIK-4. OCHOBHBIE IIPOLIECCHI aHaJIM3HPOBAThH HOHATHHHO-
Cnocoben B obacTu COBPEMEHHBI TEPMUHOJIOTHYECKUM
UCTIOJIb30BaTh nH(OPMAITMOHHO- PBIHOK ITAKETOB ammaparom B cdepe
0a30BbIe 3HAHMSA B KOMMYHUKAITHOHHBIX TIPUKJIATHBIX WH(POPMAIIMOHHO-
o0nactu TEXHOJIOTHH B cepe porpaMm KOMMYHUKAIIMOHHBIX
nH(pOpMaILOHHO- JOKYMEHTAIMOHHOTO ouCHOTO texnousoruii (B1);
KOMMYHUKaAIIMOHHBIX obecrieueHus Ha3HAYCHHUS TEXHOJIOTHEN
TEXHOJIOTHI B cdepe yIpaBICHUS u V1), MOJATOTOBKH JIETI0BOM
cBOCH apXMBHOT'O nena HCIIOJIb30BATh JIOKYMEHTAIIUU B
npoeccuoHaIbHOM (31); [IPUEMBI cpele  TEKCTOBOIO
AEATEILHOCTH COCTOSIHHE s dhexTuBHON mporieccopa
COBPEMEHHOTO 00paboTKH Microsoft Word
pBIHKA MaKEeTOB TEKCTOBBIX (B2);
MIPUKJIATHBIX JTAaHHBIX TEXHOJIOTUEH
nporpaMm OQHCHOTO CpeacTBaMu BBITIOJTHEHUS
HazHaueHus (32); MPOTPAMMBI BBIYMCIICHU,
COCTAaB TEXHOJIOTUH Microsoft rpaduuecKoro
3JIEKTPOHHOT0 odrica Word (V2);; [IPEICTaBICHHS
U BO3MOXXHOCTH UX UCIIOJIb30BaTh JAQHHBIX,  PEIICHHUS
WCIONIb30BaHUS B MIPUEMBI 3aa4 ONTHUMHU3AINN
peanu3aunuu  3aaad s exTuBHON TSt MIPUHSATHUSA
JTOKYMEHTAIMOHHOTO 00paboTku yIpaBIeHYECKUX
obecrieyeHus TaOJITMIHBIX pelieHuii B cpene
yIIpaBJICHUS u JTAHHBIX TaOJIUYHOTO
apXUBHOTO nena CpeacTBaMu nporeccopa
(33); pOrpaMMBbI Microsoft Excel
0COOCHHOCTH Microsoft (B3);
TEXHOIIOTHH PabOTHI Excel (Y3);; TEXHOJIOTHEH
c TEKCTOBBIMU UCTIOJTb30BaTh CO3/1aHus 6a3
nokyMeHTamu (34); IIPUEMBI JAHHBIX B  cpele
(GyHKIMOHATIbHBIE 3P PEeKTUBHOM CHUCTEMBI
BO3MOYXHOCTH paboThI c yrpaBieHus 0azamu
MIPOrpaMMBbI 6azamu JaHHbIX ~ Microsoft
Microsoft Word (35); JTAHHBIX Access s
0COOEHHOCTH CpeICcTBaMU XpaHEHUsI U TIOMCKa
TEXHOIIOTUH PabOTEI IpOrpaMMbl IOKyMeHTOB (B4);
c Ta0IMYHBIMU Microsoft ® TEeXHOJIOTHEN
nanabMHE (36); Access (V4);; TIOJITOTOBKH
(bYHKI_[I/IOHaJ'II)HI)Ie ® HCIIOJIB30BaTh SJICKTPOHHBIX
BO3MOYKHOCTH MIPUEMBI npe3eHTamuii  JJis
b pexTuBHON HArJISTHOTO




MIPOrpPaMMBbI paboThI c Mpe/ICTaBICHUS

Microsoft Excel (37); Mpe3eHTaIHeH JTAHHBIX CITY’KOBI
® 0COOCHHOCTH B cpene JIOKYMEHTAIHOHHOT'O

TEXHOJIOTUU PabOTHI pOrpaMMbl obecreueHust

¢ 0asaMu JaHHBIX Microsoft yIIpaBIEHUS u

(38); PowerPoint apxMBa B  cpele
e  (YHKIMOHAJBHbIE (¥3). Microsoft

BO3MOKHOCTHU PowerPoint (B5).

POrpaMMBbl

Microsoft ~ Access

(39);

e 0CO0OEHHOCTHU
TEXHOJOTHH PaOOTHI
c Npe3eHTaluen
(310);

¢ (yHKIMOHAJbHBIC
BO3MOKHOCTH
MIPOrPaMMBI
Microsoft
PowerPoint (311).

3. ®opMupyeMble KOMIETEHIIUH B CTPYKTYpe YUeOHOH AMCHUIIMHBI M CPEACTBA UX
OLICHUBAHUS

Kon [Tnanupyembie
OIICHUBACM | pe3yJIbTAThI
oif oOyueHus 1O OrneHOYHOE CPENICTBO
KOMIICTCHI] | JUCIUTLINHE
uu (3YB)

Pa3nenst (Tembl)
JUCLUTUIMHBI

Pazpeua 1.
Hudposuzanus chepbl
JOKYMEHTAIlHOHHOTO
olecrieyeHus U
apXHBHOIO0 J1eJia

Iglglu?sczlllzsaunﬂ OIK-4 31, Bl VYcrHblil onpoc

[Mudposas KyabTypa B i VYceTHBII onpoc
cdhepe JIOY 1 AJl OIIK-4 31, Bl

Paznea 2. [Ipumenenue
TEXHOJIOTHH
3JIEKTPOHHOTO0 oduca B
JAOKYMEHTAIMOHHOM
obdecreyeHuH
ynpaBJieHUs U
apXMBHOM JieJj1e

TexHomoruu Otuer 0 BBITTOJIHEHU T
AIIEKTPOHHOTO o(uca Kak 1a00paTOPHBIX pabor,
CPEACTBO  OpraHU3aIlUH 3233, 35, V1, TECTOBBI KOHTPOJIb
JIOKYMEHTHOTO OIIK-4 B1
o0ecrieueHus
yIIpaBJICHUS] © ApXHUBHOTO
Jena




2.2 | Texnonorus o0OpabOTKH YerHBI  Ompoc, OT4YET O

TEKCTOBBIX JAHHBIX | o 34,35, y2, B2 | BbUIOHEHHI J1va60paTopHHx
CpeCTBAMU  IIPOrPaMMEI paboT, TECTOBBII KOHTPOIIb
Microsoft Word

2.3 | Texnonorus o0o0pabOTKH YcerHBI  Ompoc, OTYET O
TaOIMYHBIX JIaHHBIX BBLINOJIHEHUN  J1aO0OPaTOPHBIX
cpenctBamu mporpammel | OIIK-4 36,37, ¥3, B3 | pa6or, TecTOBEIif KOHTPOIB

Microsoft Excel

3.1 | Texnonorus paboTHl B YcerHBI  Ompoc, OTYeT O

cpene Microsoft Access OIIK-4 38, 39, V4, B4 | BeinonHEHUH J1aOOPAaTOPHBIX
paboT, TECTOBBIN KOHTPOJIb

3.2 | TexHONOTHS TOATOTOBKU 310.311. V5 VYerHblt  ompoc, OT4eT O

npeseHtammii B cpene | OIIK-41 ’ B5 > 77" | BBITIOJIHEHUH JTA0OPATOPHBIX
Microsoft PowerPoint paboT, TECTOBBIN KOHTPOJIb

4. OneHo4HbIe CpeacTBa o IMCUUIIIMHE IJISI TEKYIIECTro KOHTPOJIHA

4.1. Onucanue Kpumepuee OUEHUBAHUA KOMHEMEHUUI HA pPA3IUUHBIX YPOGHAX UX
popmuposanusn
IIpu BbICTAB/IEHMHU OLIEHKHU NMPENoJaBaTe/b YYUTBIBACT: JIOTUKY, CTPYKTYPY, CTUJIb OTBETA;
KYJIbTYPY P€Yd, MaHepy OOIEHUs; TOTOBHOCTh K TUCKYCCHH, apI'YMEHTUPOBAHHOCTh OTBETA; YPOBEHb
CaMOCTOSITEJILHOTO MBIIJICHUS; YMEHUE MTPUIIOKUTH TEOPUIO K IIPAKTUKE, PELIUTD 3a/1a4H.

HyseBoii  ypoBeHb  («HeyIOBJIeTBOPHUTEIbHO»). Pesynbrarel  00ydeHHs  CTyAEHTa
CBUJETEIbCTBYIOT:

3) 00 yCBOGHHH MM HEKOTOPBIX 3JIEMEHTAPHBIX 3HAHHM, HO CTYAEHT HE BIaJeeT MOHATHIHBIM
anmapaToM M3ydaeMou peIMeTHOM 00acTy (yueOHOW JTUCIIUILTNHEI);

¥Y) He yMeeT yCTaHOBUTD CBSI3b TEOPHUH C MPAKTHKOM;

B) He BrageeT cnocobamMu pelieHus MPaKTUKO-OPUEHTUPOBAHHBIX 3a/1a4.

IlepBblil YypOBeHb - NMOPOTOBBIN («yAOBJIETBOPUTENBbHO»). /JOCTUTHYTBIM ypOBEHb OLEHKU
pe3yJIbTaTOB O0YUYEHHS CTYACHTA TOKA3bIBACT:

3) 3HaHMA MMEIOT (parMEeHTapHbIM XapakTep, OTJIMYAIOTCS MOBEPXHOCTBIO M Majoi
COJIEPKATEIIbHOCTBIO; CTYJEHT PAaCKphIBAeT COAEpXkaHHE BOIpPOca, HO HE INIyOOKO, OECCUCTEMHO, C
HEKOTOPBIMHU HETOYHOCTSIMU;

¥) cnabo, HETOCTATOYHO APTYMEHTUPOBAHHO MOKET 000CHOBATH CBSI3b TEOPHUH C MPAKTHUKOM;

B) cnocobGeH mMOHMMAaTh M MHTEPIPETUPOBATH OCHOBHOW TEOPETUYECKUH MaTepuai Io
JTUCIUIUINHE.

Bropoii ypoBeHb NoBBIIEHHBbIH («X0pomo»). CTyAEeHT Ha JOJKHOM YPOBHE:

3) packppiBaeT Yy4yeOHBIM Marepuand: Aa€T COJEpP)KAaTeNbHO TIONHBIA OTBET, TpeOyroumi
HE3HAYUTENIBHBIX JIOTMOJHEHUM M YTOYHEHMM, KOTOPHIE OH MOJKET CIEJIaTh CaMOCTOSITENBHO IIOCIIE
HaBOJSIIUX BOIIPOCOB MPEINO/IaBaTes;

Y) neMoHCTpupyeT ydeOHbIE YMEHHUS U HaBbIKM B 00JacTH peleHHs MPaKTHUKO-
OpPUEHTUPOBAHHBIX 3a7ay;

B) Bnameer cmocobamu aHanm3a, cpaBHEHHs, 0000IIeHHS U OOOCHOBAaHHUS BHIOOpa METO/IOB
pelIeHns MPaKTUKO-OPUEHTUPOBAHHBIX 33]1a4.

Tpernii ypoBeHb NPOABUHYTHIN («OTINYHO»). CTYAECHT, JOCTUTAIOINN JOHKHOTO YPOBHSL:

3) naér nosHkIA, r1yOOKHUH, BEICTPOCHHBIH JIOTUYHO 110 COJAEP>KAaHUIO BOIIPOCA OTBET, UCTIOIb3Ys
pa3NUYHbIE UCTOYHUKH HH(POPMAIUU, HE TPEOYIOLIHI JOOJTHEHUN U YTOUHEHUH;

¥Y) nokaszarenpbHO WJUIIOCTPUPYET OCHOBHBIE TEOPETUYECKUE TIOJIOKEHUS MPaKTUYECKUMU
puMepamu;

B) cniocoGen riry0oko aHaIM3upOBaTh TEOPETUYECKUI U MPAKTUYECKUI MaTepuai, 00001aTh ero,
CaMOCTOSITENILHO JIENATh BBIBOJIBI, BECTU JUAJIOT U BBICKAa3bIBaTh CBOIO TOUKY 3PEHUS.
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4.2. IlepeyeHb BOMPOCOB /IJI YCTHOIO ONMPOCa

KoHTponbHbIE BONIPOCH! K pas3aemny 1.

«udpoBuzanus chepsl JOKYMEHTAIIHOHHOTO 00ECIICUEHUS K apXUBHOTO JETIa)
[Mudposu3zaius odLiecTBa: ONpeleIeHUe U CoepKAHUE.
OO6nauHble TEXHOJIOTHH, 00JIAYHBIE O(HCHI.
TexHonornM NHPOPMALMOHHBIX XPAHUIIMIL.
TexHosOrNM CUCTEM IEKTPOHHOTO TOKYMEHTO000pOTAa.
ABTOMaTH3UPOBAHHbBIE CUCTEMbI JOKYMEHTALIMOHHOTO 00eCIIeUeH sl YIPaBJICHUS.
TexHosI0rnK NCKYCCTBEHHOI'O MHTEIIJIEKTA B CUCTEMAax aBTOMAaTU3alUU JOKYMEHTO000POTA.
TexHonoruu NocTpoeHus KOpIOpaTUBHBIX HHPOPMALMOHHBIX CUCTEM U CETEH.
WuTepHer-TexHosnoruu, npuMenseMsle B JIOY u apxuBHoMm zeine.

Konmponvnvie 6onpocwi k pasoeny 2.
«[TpuMeHeHre TEXHOIOTHI AIEKTPOHHOTO Oprca B TOKyMEHTAIIMOHHOM 00eCIICUeHUH
yIIPaBJICHUSI U apXUBHOM JIEJIE»
TexHonOrMKM 3JEKTPOHHOTO O(HUcCa KaK CPEICTBO pealu3alud 3a7ad JOKYMEHTAI[HOHHOTO
o0ecrieueHus yIpaBiIeHHs U ApXUBHOTO JIeNa
CocTaB M CpaBHHTEJIbHASI XapaKTEPUCTUKA MHTETPUPOBAHHBIX IMAKETOB MPHKJIAIHBIX MPOTPaMM
o(ucHOrO Ha3HAYEHUS, TPECTABIICHHBIX HA COBPEMEHHOM PBIHKE IPOTPAMMHBIX CPEICTB
Microsoft Office: xapakrepuctuka, pyHKIIHOHAIBHBIE BO3MOXHOCTH, 3JIEMEHTHI HHTepdeiica
Pabora ¢ tekcrom B Microsoft Word: ¢opmarupoBanue, mepeMenieHne Mo TEKCTy, MPOCMOTP
JOKYMEHTa, ObICTPBII BBOJ TEKCTa U rpaduku, BbIIEICHUE (PparMEHTOB TEKCTA, KOIMMPOBAHKUE U
nepeMeIeHne TEKCTa, MOUCK U 3aMeHa
Coznanue ornasieHui B fokymente Microsoft Word
Co3nanue ykasareneit B nokymente Microsoft Word
Ocobennoctu unrepdetrica Microsoft Excel
OO0mmas xapakrepucTuka u QyHKIIMOHAbHBIC BO3MOXHOCTH Microsoft Excel
Tunel nanasix B Microsoft Excel
Ucnons3zoBanue Gpopmyn u pynkuuii B Microsoft Excel
OTcnexxuBaHue B3aMMOCBsI3€l siueek, onpesiesieHe HCTOYHUKOB oMO0K B opmynax B Microsoft
Excel
OTtHocuTenbHas U a0CoMOTHAA aapecanus ssueek B Microsoft Excel
OTt6op u cTpykTypHrpoBanue ganHbix B Microsoft Excel
Copansie Tabmuisl B Microsoft Excel
XapakTepUCTHKA Pa3IMIHBIX TUIIOB JHATrPaMM
OcobGennoctu unTepdeiica Microsoft Access
OO6mas xapakTepucTUKa U (PyHKIIMOHAIbHBIE BO3MOXHOCTH Microsoft Access
TexHonorus co3nanus U peJaKTUpoBaHus TabauLl, GopM, OTUETOB, 3apocoB B Microsoft Access
Ocobennoctu unrepdeiica Microsoft PowerPoint
CrniocoObI co3aanus HOBOM mpe3eHTtanuu B Microsoft PowerPoint

Kpumepuu ouyenueanusn
3HaHMUs TeMbl Y4eOHOH NHCUUIUIMHBI, MPOJEMOHCTPUPOBAHHBIE B XOJI€ YCTHOI'O OIpOCa,

ouenuBatotcs 0 - 2 6amioB. Pe3ynbraThl YCTHOTO OMpoca OLEHUBAIOTCA B Oayljlax B COOTBETCTBUU CO
CIIEYIOIIUMU KPUTEPUSIMHU:

e oOyuaromuiicsi CBOOOHO BJIaJIe€T MaTepHaIoM y4yeOHOM TUCIUITIMHEI - 2 6aa,
® OTBeThl 00YUaIOIIErocss Ha BOIPOCHI HE TOJIHBI, HE TOUHBI - 1 6a;
e 0Oyyaromuiics He y4acTBYET B YCTHOM OIPOCE UJIH JJaeT HelpaBUIIbHbIE OTBETHI - 0 6aUIOB.

4.3. JJabopaTopHble padoThI



B xoze ocBoeHuUs1 yueOHOW AUCIMILIMHBI IPEIYCMOTPEHO 6 abopaTtopHbIX padoT (24 vacos).
Onucanust 1a6OpaTOpHBIX pabOT MPeACTaBICHbl B AJIEKTPOHHOM Y4eOHO-METOAMYECKOM KOMILIEKCE
JTUCIUILTAHBI, Pa3MEIIeHHOM Ha caiite «neKTpoHHas oOpa3oBarenbHas cpena Keml IK»).
Kpumepuu oyenueanusa:
e paboTa BBIIOJHEHA B IOJHOM OOBEME, JaHBl IMpPaBUIbHBIC, pPa3BEPHYTbIE OTBETHI Ha
KOHTPOJIbHBIE BOTIPOCHI - 5 0aioB;

e paboTa BBHIMOJHEHA B TOJHOM OOBEME, JaHbl HETOYHBIC WJIM HEMOJIHbIE OTBETHI HA
KOHTPOJIbHBIE BOIIPOCHI - 4 Oaia;

e paboTa BBINOJIHEHA B MOJHOM O0beMe, JaHbl HENpaBUJIbHbIE OTBETHl HA KOHTPOJIbHBIC
BOITPOCHI - 3 Oaua;

e paboTa BBIIIOJHEHAa HE B IMOJHOM OOBbEME, JaHbl HETOYHBIC WMJIM HEMOJHbIE OTBETHI Ha
KOHTPOJIbHBIE BOIIPOCHI - 2 0aia;

e paboTa BBINOJIHEHA HE B MOJHOM O0BbEMe, JaHbl HENPABUIbHBIC OTBETHl HA KOHTPOJIbHbBIC
BOIIPOCHI - 1 Ga;

e paborta He BbITIONHEHA - () 6aIoB.

5. OneHouHble cpeAcTBA N0 JUCHMIIJIMHE A1 IPOMEKYTOYHOT0 KOHTPOJIA
5.1. 3apanus B TecToBOI hopme

1. YCTAHOBUTE COOTBETCTBHUE:

a) wuHbOpMaIMsA, ITOCTYIl K KOTOpPOU 1) noxymeHTHpOBaHHAsE MHPOPMALIUS
orpanuyeH ¢eaepalbHbBIMU 3aKOHAMU
0) wuHbOpMamms, IOCTYn K KOTOpPOH 2) obmienoctymnHas HHMOpMaIus
HEOTrpaHUYeH
3) uadopMaIvs OrpaHHYESHHOTO JTOCTYTIA
4) SNeKTPOHHBIA JOKYMEHT

2. BBIBEPUTE BAPUAHT [IPABUJIBHOI'O OTBETA:

['pyrnima KOMIBIOTEPOB U IPYTUX YCTPOHCTB, COSMHECHHBIX JIMHUSMH CBSI3H, TIO3BOJISIFOIIMMU BCEM
YCTPOWCTBaM B3aUMO/ICHCTBOBATH JIPYT C JPYTOM:

1) cetb

2) cepBep

3) KOMITBIOTEP

4) mnepudepHiinbie ycTpoiicTBa

3. BBIBEPUTE O/IMH N3 4 BAPUAHTOB OTBETA:

Jlnanason siueek B MS Excel 3agaéres. ..

1) yka3aHHeM CTPOK M CTOJIOIOB, Ha MEPECEUCHUU KOTOPBIX HAXOUTCS OJIOK STUCeK

2) yKa3aHHeM MepPBOM U TOCIeIHEH TISHKH CTPOKH Hara3oHa

3) wHaxaruem Ha kKHOnKy End

4) yKka3aHWEM JBYX JHUArOHAIBHBIX sUeeK OJIOKA, pa3aeEHHBIX CHMBOJIAMH <« HUITH «.»

4. YCTAHOBUTE THIIbI CBSI3EN MEXY TABJIMIIAMU FA3bI JJAHHBIX:

Haataeskw OTPYAHHERN OKnaasl

¥ Ko cotpyammea ¢ Kog coTpyaHuka ¥ Jomwnocts
HagGaexa za ecichyry, 8 % Danmuna Ornag
Haafaera a pouvpeHe odsen, B % AonxHocTe
PailorHel ko3 dUUMEHT, B 52 AJpec
+  Dotorpadua




YKaxxute COOTBETCTBUE JIJI BCEX 3 BAPUAHTOB OTBETA:

a) 1:1 1) Han6aBku - CoTpyaHuKu
b) 1:M 2) Corpyauuku - OKiaasl
C) CBSI3b OTCYTCTBYET 3) Han6aBku - Oknazs

5. BCTABBTE ITPOITYHIIEHHOE CJIOBO

TexHonornu XpaHeHUs U 00pabOTKU WHGPOPMAIMK Ha YAAJICHHBIX CepBepax — 3TO
(o0nauHbIe TEXHOJIOTUN).

6. BBIBEPUTE BAPUAHTHLI IPABUJIbHBIX OTBETOB
Kakue n3 nmepeyucieHHbIX IporpamMmm sSBIsIIoTCs Opay3epamu?
1) MS Word

2) Firefox

3) Telegram

4) Google Chrome

5) MS PowerPoint

7. BCTABBTE ITPOITYHIIEHHOE CJIOBO

Cormacao @3 Ne 149-®3 «mpomecchl, METOAbl IOMCKa, cOopa, XpaHEHHs, OOpabOTKH,
MPEAOCTABIICHUS, PACTIPOCTPAHCHHUSI MH(POPMAIIMKM M CHOCOOBI OCYIIIECTBICHUS TAKUX IPOILIECCOB
METO/IOBY» — 3TO (MudopmarimoHHbIC TEXHOJIOTHH ).

8. BCTABBTE IIPOITYILIEHHOE CJIOBO

[TporpamMma [uIsi IOMCKa ¥ TIPOCMOTPA Ha dKpaHE KOMIBbIOTepa MHPOPMAIUU U3 KOMITBIOTCPHOM
CETH — 3TO (bpaysep).

9. BCTABBTE INPOITYIHIEHHOE CJIOBO

CrocoOHOCTh  KOMITBIOTEpAa 00ydaThCsl, MNPUHUMATh pPELICHUS M BBINOJHATH JEHCTBUS
CBOMCTBEHHBIE YEIOBEYECKOMY UHTEIJIEKTY — 3TO ... (MICKyCCTBEHHBIN HHTEIIIEKT)

10. BCTABBTE ITPOITYIIEHHOE CJIOBO

Bonbmme TaHHBIC XapaKTepU3YIOTCS Tpems OCHOBHBIMH CBOICTBaMH:
(O6Bem, ckopoCTh, pasHOOOpa3ue).

11. BEIBEPUTE BAPUAHT ITPABUJIBHOI'O OTBETA:

KakuM mnoOHATHMEM Ha CErOAHSIIHUI JEHb Ha3bIBAIOT MPOLECC MPOSBICHHUS KaueCTBEHHBIX,
PEBOJIOIMOHHBIX M3MEHEHUH, 3aKITIOYAIONINXCSl HE TOJBKO B OT/AEIBHBIX NMU(POBBIX MPEOOpa3OBaHUSX,
HO B IPUHLUMIINAILHOM U3MEHEHUH CTPYKTYPbl SKOHOMHKH, B IEPEHOCE LIEHTPOB CO3/IaHMsI J0OABICHHOM
CTOMMOCTH B c(hepy BbICTpanBaHus HU(POBBIX PECYPCOB U CKBO3HBIX LU(POBBIX MPOLIECCOB?

1) Hudposas Tpanchopmanusi
2) ludposuzarus

3) ABToMaTtu3anus

4) HWudopmaruzarus

12. BEIBEPUTE BAPUAHT ITPABUJIBHOI'O OTBETA:
OTOT mpolecc B OCHOBHOM HCHOJNb3YyeTCs Ul aBTOMATHU3allMM IEpeBOoAa OOJIBIIOro MacchBa

OyMaXHBIX JOKYMEHTOB B JJICKTPOHHBIA BHJ, CO3JaHHS JJIEKTPOHHOTO JOKYMEHTOOOOpoTa H
JJIEKTPOHHOI'O ApXUBa JOKYMEHTOB

1) BsiOepuTe OMH OTBET:
2) IloTokoBOe CKAHMPOBAHUE



3) Omnruyeckoe pacro3HaBaHUE TEKCTOB
4) IItpux-KoaIUpOBaHHE

13. BBIBEPUTE BAPUAHT ITPABHUJIBHOI'O OTBETA:
Cucrema 0a3 JaHHBIX, B KOTOPOW B OJJHO U TO k€ BpeMst K b/] MoeT nony4uTs JOCTyI TOJBKO OJUH
I10JIb30BATENb, Ha3bIBACTCS
1) MHorormnonp30BaTenbCKask CUCTEMa
2) OJHOMOIB30BATENILCKASI CUCTEMA

14. BBIBEPUTE BAPUAHT ITPABHUJIBHOI'O OTBETA:
B3anMocBsi3aHHass COBOKYIIHOCTb OTIENBHBIX TEXHOJOTHH, OObEIUHEHHE YacTed Kakou-1rbo
CHCTEMBI C pa3BUTHIM MH(MOPMALMOHHBIM B3aUMOJICHICTBUEM MEXAY HUMH, 3TO!
1) Ga3oBbiec HH)OPMAIMOHHBIC TEXHOJIOTHU
2) UHTErpupOBaHHbIC HH(POPMALMOHHBIC TEXHOJIOTHH
3) Web-texnomoruu

Knrwou k mecmy
Homep Ilpasunvuviit omeem
eonpoca

a-3, b-2

1

2

a-1, b-2, c-3

00J1a4HbIe TEXHOJIOTUU

2,4

WH(popmMalilnoHHbIE TEXHOJIOTUN
bpaysep

VcKyCcCTBEHHBIN HHTEIIEKT

O06beM, CKOpoCTh, pa3HOOOpasue
1

XN~ w N

-
©

==
N =

-
w

2
2
3

-
B

IlIxana ouenuganus:

100 —90% (21 — 19 npaBuiIbHBIX 0TBETOB) — 21 — 19 6asIOB, «OTIHYHOY,

89 — 75% (18 — 15 mpaBunbHBIX 0TBeTOB) — 18 — 15 OamioB, «xoporioy;

74 —60% (14 — 12 npaBuibHBIX O0TBETOB) — 14 — 12 6anioB, «ya10BICTBOPUTEIBHOY,

Hiwke 60% (11 1 MeHee paBUIBHBIX OTBETOB) — 11 M MeHee 0aIoB, «HEYIOBIECTBOPUTEILHOY.

5.2. Bonpocel K 3K3aMeHY
1. TexHojmoruM D>JEKTPOHHOrO o(uca Kak CPEACTBO pean3alud 3ajad JOKYMEHTAIlHOHHOTO
oOecrieueHus yIIpaBIeHHs U apXHUBHOTO JIeia
2. CocTaB U CpaBHUTEJbHAs XapaKTEPUCTHKA MHTETPUPOBAHHBIX MAKETOB MPUKIAJHBIX MPOrpaMM
o(ucHOTO HAa3HAYEHUS, TPEICTABIICHHBIX HA COBPEMEHHOM PBIHKE TPOTPAMMHBIX CPE/ICTB
3. Microsoft Office: xapakrepucTuka, pyHKIIMOHAIbHBIE BO3MOXHOCTH, 3JIEMEHTHI HHTepdeiica



4. Pab6ora ¢ tekctoM B Microsoft Word: dbopmarupoBanue, mepemeinieHue Mo TEKCTY, MPOCMOTP
JIOKYMEHTa, OBICTPBII BBOJ TeKCTa M rpaduku, BhIIeICHUE (PparMEHTOB TEKCTa, KOMMPOBAHUE H
MepeMeIeHNe TeKCTa, IOUCK U 3aMEHa

5. Coznanue ornaBieHui B JokyMeHTe Microsoft Word

6. Coznanue ykazareneii B jokymente Microsoft Word

7. Ocobennoctu uarepdeiica Microsoft Excel

8. Oomas xapakTepucTuka U (yHKIIMOHATBHBIC BO3MOKHOCTH Microsoft Excel

9. Tunel pagaeix B Microsoft Excel

10. Hcnonb3oBanue Gopmyn u Gpynkuii B Microsoft Excel

11. OrcnexxuBaHue B3aUMOCBSI3EH SUYEEK, OMPE/IEICHIE HICTOYHUKOB OIMUOOK B (hopmyinax B Microsoft
Excel

12. OtnocutenbHas u abconroTHas agpecarus ssaeek B Microsoft Excel

13. Ot6op u cTpykTypupoBanue gaHHbIx B Microsoft Excel

14. Csopusie Tabmuiel B Microsoft Excel

15. XapakrepucTuka pa3audHbIX TUIIOB JUarpamMmm

16. Ocob6ennoctu unrepdeiica Microsoft Access

17. OO6mas xapakrepucTiuka u (QyHKIIMOHAIbHBIE BO3MOXHOCTH Microsoft Access

18. TexHomorus co3maHus U peAaKTUPOBaHUs TaOHIl, (HOpPM, OTYETOB, 3arIpocoB B Microsoft Access

19. Ocob6ennoctu uaTepdeiica Microsoft PowerPoint

20. CnocoOsI co3manust HOBoO# npe3eHTanuu B Microsoft PowerPoint

Kpumepuu oyenusanus

OO01ue NpaBuJa OlleHKH YCIIeBA€MOCTH 00y4YalolIerocsi B TeieHUue ceMecTpa
Buowt pabom MaxcumanvHoe Konuvecmeo 6an0s

Y CTHBIH onpoc 9 x 2 =18 6amios
Brinonnenue u 3ammra 1a00paTopHbIX padboT 9 x 5 =45 6amnoB
BrlmmotHeHME | 3a1UTa MPOCSKTa 16 GaiuioB
TectupoBanue 21 Gann
Hmoeo 3a cemecmp: 100 6am1oB

3HaHMS, YMEHUS U HaBBIKM OOYy4YalOUIMXCS TpPU TMPOMEKYTOUHOW arTecTalnu B ¢opme

IK3aMeHa  ONPENENSIIOTCS  OINEHKAMH  «OTJIIMYHO»,  «XOPOIIO»,  «YJAOBICTBOPUTEIBHOY,

«HEYIOBJIETBOPUTEIILHOY.

ITosoxkuTeIbHAA  OLlEHKA  BBICTABISIETCS, €CIAM  OOy4arouuiicss JOCTUT  YpOBHeH

(popMupoBaHHs KOMIETEHUMH: IPOABUHYTHIN, MOBbILIEHHDbIHA, IOPOrOBbLIii.

IIIxaja nepeBoga 0a/1710B B OLCHKHU NPH MPOMEKYTOYHOM aTTecTanuy B popme IK3aMeHa

YpoBeHnb Ouenka MunuMaiabHOe MakcumanbHoOe
¢opmupoBanus KOJINY€eCTBO KOJINYECTBO
KOMIIETEHIMHU 0aJU10B 0aJI0B
IIpoaBUHYTBII OTnuuHO 90 100
IToBbIIeHHBII Xoporio 75 89
IToporossiii Y 10BIIETBOPUTENBHO 60 74
HyuneBoii HeymoBineTBOpUTEIHLHO 0 59
«OTIMYHO» BBICTABJISAETCH, €CJAUM O0YYAIOIIMIIC [OCTHI NPOABHHYTOI0 YPOBHS

(opMHpOBaHUSA KOMIETeHUMIi; OO0yJaromuiicss TIIyOOKO M MPOYHO YCBOWJI BECh IMPOrPAaMMHBIN
MaTepHall, UCUEpPIbIBAIOILE, MOCIEI0BATENbHO, TPAMOTHO M JIOTUYECKH CTPOMHO €ro M3jaraer, He
3aTpy/AHSAETCSl ¢ OTBETOM MpPHU BUAOM3MEHEHHMHU 33JaHus, CBOOOJHO CIpaBIseTCA C 33JadaMU U



MPAKTUYECKUMH 33/IaHUSIMHU, TIPABHJIBHO OOOCHOBBIBACT MPUHSTHIC PEIICHUS, YMEET CAMOCTOSTEIHHO
0000maTh W W3JIaraTb Marepuan, He aomyckas omubOok. OIleHKa «OTIUYHO» BBICTABIAETCS 0€3
co0eceToBaHus, €CIIM ATOM BBITIOJTHSIIOTCS CIICIYIOIINE KPUTSPUU:

— B XOJI¢ YCTHBIX OIPOCOB KOJIMYECTBO HAOPAaHHBIX 0AJIOB COCTABIIAET HE MeHee 16;

— KOJINYECTBO 0AJUUIOB 32 BBHIITOJHEHHE BCEX JTA0OPATOPHBIX pabOT COCTABISET HE MeHee 42;

— B XO/I€ BBINOJIHEHHS U 3aIIUTHI IPOEKTa KOJIMYECTBO OaioB HabpaHo He MeHee 14,

— KOJUYECTBO 0aJIjIOB 3a TECT COCTaBJIsAET HE McHee 18.

«XOopoIio» BBICTABJISETCS, €CJAH OOyYAKOUIUIiCA [JOCTHUI TOBBIINIEHHOTO YPOBHS
(opMHUpoOBaHUSI KOMIETEHINIA; 00YJaOIIUICA TBEPIO 3HAET MPOrPaMMHBIA MaTepHall, TPaMOTHO U
M0 CYIIECTBY M3JIaraeT €ro, He JOIYCKaeT CYNIECTBEHHBIX HETOYHOCTEH B OTBETE HA BOIPOC, MOMKET
MPABHIIBHO MPUMEHSATH TEOPETUIYCCKHUE ITOJIOKCHHS M BIaJIceT HEOOXOAMMBIMU YMEHUSMHU Y HaBBIKAMU
IIPY BBITIOJIHEHUH TpaKTHYeCKuX 3anaHuil. OIEeHKa «XOpOoII0» BBHICTABISACTCS CTYIACHTY B XOje
codece10BaHUSI ITPH BBITOJHEHUU CIICAYIONUX KPUTECPHEB:

— 00ydJaromuiics TBEpO 3HAET MPOTPAMMHBIN MaTepHall, IPaMOTHO M IO CYIIECTBY H3JaraeT ero,
HE JIOMYCKAeT CYIIECTBCHHBIX HETOYHOCTEH B OTBETE HA BOMPOC, MOKET MPABUIHHO MPUMEHSTh
TEOPETUYECKHE TIOJI0KCHHUS U BIIaJIceT HEOOXOIUMBIMH YMEHUSIMH U HAaBBIKAMHU TP BBITIOJTHCHUH
MPAaKTUYECKUX 3aJaHH;

— B XO0JIe YCTHBIX OMPOCOB KOJMYECTBO HAOpPAHHBIX OAJIJIOB COCTABIISIECT HE MeHee 13;

— KOJM4YeCTBO 0ajIOB 3a BBIMOJIHEHHE BCEX JIAOOPATOPHBIX pabOT coCcTaBIsAeT He MeHee 35;

— B XO/I¢ BBIIOJTHCHUS U 3alIUTHI IPOEKTa KOJMYECTBO OAJIJIOB HAOpaHo HEe MeHee 12;

— KOJIMYESCTBO 0aJlIOB 3a TECT COCTABIIICT HE MeHee 15.

«Y IOBJICTBOPHUTEIILHO» BBICTABJSETCS, €CJAH 00y4YaoIUiics JOCTUT TMOPOroBOr0 yYpOBHS
(¢opMHpOBaHUS KOMIETEHINA; 00yJarOIIUICS YCBOWJI TOJBKO OCHOBHOW MaTepuall, HO HE 3HaeT
OTJIENBHBIX JETaJICH, TOMMYCKAaeT HETOYHOCTH, HEAOCTATOYHO MPABWIBHEIC (DOPMYITHPOBKH, HAPYyIIAET
MOCJICIOBATEIBHOCTh B HW3JIOKCHHHM MPOTPAMMHOTO MaTepuaia W HCIBITHIBACT 3aTPYJAHCHUS B
BBITIOJTHEHUH IPAKTHUYECKUX 3aaHui. OTIeHKa «y10BJIE€TBOPUTEIbHO)» BBICTABIISCTCS CTYJICHTY B X0/1€
co0eceI0BaHNS TIPU BBIIIOJHCHUU CIIEAYIOIIUX KPUTCPUCB:

— 00ydJaroImuiics yCBOWII TOJILKO OCHOBHOM MaTepral, HO HE 3HACT OT/ICIBHBIX JeTalICH, TOIyCKaeT
HETOYHOCTH, HEJOCTATOYHO TpaBUIbHBIC (DOPMYIHPOBKH, HApYIIAeT IOCICIOBATEILHOCTh B
W3NIOKEHUU TMPOTPAaMMHOTO MaTepHala U HCHBITHIBACT 3aTPYAHEHHUS B  BBIIOJHEHUU
MPAKTUYECKUX 3aJaHHII;

— B XOJI¢ YCTHBIX ONPOCOB KOJIMYECTBO HAOpaHHBIX OAJIOB COCTaBIsAET HE MeHee 9;

— KOJHM4YeCTBO 0assioB 3a BHIMOJTHEHHE BCEX JIAOOPATOPHBIX pabOT COCTaBIsAET HE MeHee 28;

— B XO/I€ BBIMOJIHEHUS U 3alIUTHl IPOEKTa KOJIUYECTBO OalljIoB HabpaHo He MeHee 11,

— KOJUYECTBO 0aJIJIOB 3a TECT COCTABJIsAET He McHee 12.

«HeymoBiaeTBOPUTEIILHOY COOTBETCTBYET HYJIEBOMY  YPOBHIO ¢popmupoBanusi
KOMIeTeHIUi; 00ydJaromuiics He 3HaeT 3HaYUTEeIbHON YacTh MPOrpaMMHOTO MaTepuana, JOMmycKaeT
CYIIECTBCHHBIC OMIMOKH, C OOJIBITUMU 3aTPyIHEHUSMHU BBIMOJHICT MPAKTHUSCKUE 3aJaHMs, 3aa4u.
OreHKa «HeYT0BJIETBOPUTEIbHO) BHICTABISAETCS CTYJCHTY B X0/1e co0ece0BaHMS TIPU BHIMOTHEHUN
CIICTYIOIINX KPUTECPUCB:

— oOyyaromuiicss He 3HaeT 3HAYUTEIBHOW YacTH MPOTPaAaMMHOIO MaTepuana, IOMYCKaeT
CYIIECTBCHHBIC OITUOKH, ¢ OOJBINMMHE 3aTPyTHEHUSMH BBITOTHSICT MPAKTUICCKHUE 3aIaHuUs, 3aa49H;

— B XOJI¢ YCTHBIX ONPOCOB KOJIMYECTBO HAOPAaHHBIX OATIOB COCTABIsET MEHeEE 6;

— KOJHM4YeCTBO 0assioB 3a BHIMIOJTHEHHE BCEX JIAOOPATOPHBIX pabOT COCTaBISET MeHee 25;

— B XO/I€ BBIMOJHEHUS U 3alIUTHl IPOEKTa KOJINYecTBO OaiioB HabpaHo menee 10;

— KOJUYECTBO 0aJIJIOB 3a TECT COCTaBIsAET MeHee 15.
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